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PHAN VAN BAN QUY PHAM PHAP LUAT
BO NGOAI GIAO - BO TU PHAP

BOQ NGOAI GIAO - BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Sb: 02/2016/TTLT-BNG-BTP Ha Noi, ngay 30 thang 6 nam 2016

THONG TU LIEN TICH
Hudéng dén viée diang ky va quan ly h tich tai Co quan dai dién ngoai giao,
Co quan dai dién lanh sy cia Viét Nam & nuwdc ngoai

Céin cir Ludit ho tich s6 60/2014/QH13 ngay 20 thang 11 nam 2014;
Céin cir Ludit qudc tich sé 24/2008/QH 12 ngay 13 thang 11 nim 2008;
Céin cir Ludt hon nhdn va gia dinh s6 52/2014/QH13 ngay 19 thdng 6 nam 2014,

Cdn cir Ludt co quan dai dién mede Cong hoa xd hoi chu nghia Viét Nam ¢ nudc
ngoadi s6 33/2009/QH 12 ngay 18 thdang 6 ndm 2009,

Can cir Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mét s6 diéu va bién phdp thi hanh Ludgt hd tich,

Can cir Nghi dinh sé 58/2013/ND-CP ngay 1 1/6/2013 cua Chinh phu quy
dinh chirc ndng, nhiém vu, quyen han va co cdu té chikc ciia Bé Ngogi giao;

Céan cur Nghi dinh so ) 22/201 3/ND-CP ngay 13/3/2013 cua Chinh phu quy dinh
chite ndng, nhiém vu, quyén han va co céu 16 chike cua B Tuw phdp;

B¢é trudéng Bé Ngoai giao va B truong Bo Tw phdp hudng dan viéc dang
ky va quan Iy hé tich tai cdc Co quan dai dién ngoai giao, Co quan dai dién
lanh sw cua Viét Nam ¢ nudc ngoai nhw sau:

Chwong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu lién tich nay hudng dan chi tiét biéu 3, Piéu 53 ctia Luit hd tich
vé ding ky hé tich cho céng dén Viét Nam cu tria & nudc ngoal ding ky lai khai
sinh, k&t hoén, khai tir; cap ban sao trich luc hd tich; cap Gidy xac nhan tinh trang
hén nhan cho c6ng din Viét Nam cu trd & nudc ngoai; quan ly nha nudc vé hd
tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh su cua Viét Nam ¢
nude ngoai (sau day goi la Co quan dai dién) theo quy dinh ctia Luét ho tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tlet

mot sb didu va bién phap thi hanh Lu4t ho tich (sau diay goi 1a Nghi dinh sb
123/2015/ND-CP).



CONG BAO/S6 813 + 814/Ngay 03-8-2016 3

Piéu 2. ThAm quyén ding ky ho tich

1. Co quan dai dién thuc hién dang ky cac viéc hd tich theo quy dinh tai
Diéu 3 Luét ho tich, dang ky lai khai sinh, két hon, khai tir theo quy dinh cia
phap luat; cAp ban sao trich lyc hd tich tir 6 hd tich; cdp Gidy xac nhan tinh trang
hoén nhan cho cong dan Viét Nam cu trd & nudce ngoai.

2. Dél v6i nhilng nude ma Viét Nam c6 tir hai Co quan dai dién tré 1€n thi
tham quyen dédng ky hd tich thuéc Co quan dai dién ¢ khu vyc lanh su ma nguoi
yéu cau cu tra. Déi véi nhitng nudc chua ¢6 Co quan dai dién thi viéc dang ky
ho tich dugc thuc hién tai Co quan dai dién tai nudc ki€ém nhiém hodc Co quan
dai dién thuén tién nhét.

Piéu 3. Giai thich tir ngir
Trong Thong tu lién tich nay, cac tir ngir dudi day dugc hiéu nhu sau:

1. Cong dan Viét Nam cu tri & nudc ngoai la ngudi dang cod quéc tich
Viét Nam thuong tri hodc tam tr & nudc ngoai.

2. Cong déan Vigt Nam thuong tri & nudc ngoai 1a nguoi dang c6 qubc
tich Viét Nam, duoc nude so tai cho hudng quy ché thuong tra.

3. Cong dan Viét Nam tam trG & nudc ngoai 1a nguoi dang co qubc tich
Viét Nam cong tac, hoc tip, lao ddng & nudc ngoai va dugce nudc sd tai cap gidy
to cho phép cu tru ¢6 thoi han.

4. Céan bo 1anh su 1a vién chirc ngoai giao, vién chtc ldnh sy dugc giao
thuc hién cong tac ho tich tai Co quan dai dién.

Ditu 4. Viéc ndp hd so, tiép nhan hé so va tra két qua diang ky ho tich

Viéc ndp, tiép nhan hd so va tra két  qua dang ky h¢ tich tai Co quan dai
dién dugc thuc hién theo quy dinh tai Diéu 3 Nghi dinh sé 123/2015/ND-CP,
cac Diéu 2, 3,4, 5 cua Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu
phap quy dinh chi tiét thi hanh mét sd diéu cua Luat ho tich va Nghi dinh s6
123/2015/NDP-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sb diéu va

bién phap thi hanh Luét h¢ tich (sau ddy goi la Thong tu sb 15/2015/TT-BTP) va
huéng dan sau day:

1. HO so dang ky ho tich co thé dugc ndp truc tlep hodc qua duong buu
dién, trir cac truong hop phap luét yéu cAu c4 nhan phai c6 mit truc tiép khi lam
thu tuc dang ky két hén, dang ky lai két hon, ding ky nhan cha, me, con.

Truong hop mudn nhéan két qua qua duong buu dién, ngudi ndp hd so
phai chuan bi san bi thu ghi dia chi, tem hoac cudc phi guiri bao dam tré lai.

2. Khi c6 yéu cau giai quyét thu tuc ding ky ho tich tai Co quan dai dién,
nguoi yéu cAu phai xuét trinh ban chinh mdt trong cac gidy to sau day: ho chiéu
hodc gidy to co gia tri thay thé ho chiéu, chimg minh nhan dén, thé can cudc cong
déan hogc giay to khac c¢6 dan anh va thong tin ca nhén do co quan c6 thdm quyén
cAp con gia tri st dung (sau day goi la gidy to tiy than) d& chimg minh nhén thén;
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gidy to chimg minh dang cu trdi tai nudc sd tai. Co quan dai dién kiém tra, chup va
xéc nhan ban chup di d6i chiéu ding voi ban chinh dé luu hd so.

Trudng hop giri hd so qua dudng buu dién thi ndp ban sao cac gidy to néu
trén da dugc chung thuc hop 1é.

3. Gidy to do co quan c6 thdm quyén clia nudc s tai cp sir dung dé dang
ky h tich tai Co quan dai dién khong phai hop phéap hda lanh su. Truong hop cb

nghi ngd vé tinh xac thuc cia gidy to, Co quan dai dién yéu céu giay to phai
dugc ching nhan lanh su cia co quan c6 thdm quyén.

Giy t& do co quan c6 thAm quyén ciia nuée thir ba cip st dung dé ding
ky ho tich tai Co quan dai dién phai dugc hgp phap hda theo quy dinh.

Glay to bang tleng nudc ngoai trong hd so dang ky ho tich phai dugc dich
sang tiéng Viét hoic tiéng Anh theo quy dinh.

Piéu 5. Sir dung biéu miu, S6 ho tich

Khi giai quyét yéu cau ding ky hé tich, Co quan dai dién sir dung céc b1eu
mau, S6 hd tich twong tmg do B Tu phép ban hanh kém theo Théng tu sb
15/2015/TT-BTP.

. Chwong I1
THU TUC PANG KY HQ TICH

Piéu 6. Piing ky khai sinh

1. Co quan dai dién & khu vuc ldnh su noi cha hodc me cua tré em cu tri
hodc noi tré em sinh ra thuc hién viéc ding ky khai sinh cho tré em sinh ra tai
nudce ngoai, chua duge ding ky khai sinh tai co quan c6 thdm quyén nude ngoai
va thugc mét trong cac trudong hop sau:

a) C6 cha va me 1a cong dan Viét Nam;

b) C6 me 1a cong dan Viét Nam, cha 1a nguoi khong quéce tich hosic chua
xac dinh dugc nguoi cha;

¢) C6 cha hodc me 1a cong dan Viét Nam, ngudi kia 14 ngudi nude ngoai,
cha va me c6 vin ban thoa thuén lya chon quéc tich Viét Nam cho con khi ding
ky khai sinh.

2. Ngudi yéu cau dang ky khai sinh ndp céc gidy to sau:

a) To khai dang ky khai sinh (theo miu quy dinh);

b) Gidy chimg sinh hozic gidy t& khac do co quan cé thdm quyén nudc
ngoai cép, xdc nhén veé viéc tré em dugce sinh ra & nuédc ngoai va quan hé me -
con.
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c) Vin ban clia cha me thoa thuén lya chon qudc tich Viét Nam cho con
d6i voi trudong hop tré em c6 cha hodic me 1a cong dan Viét Nam con ngudi kia
la nguoi nudce ngoai.

Truong hop cha, me khdong ngp hé so truc tiép thi chit ky trén vin ban
théa thuan lya chon qudc tich phai duge ching thuc hop I€.

d) Truong hop cha, me tré c6 ding ky két hon thi phai xuét trinh gidy to
chimg minh quan hé hén nhan.

3. Ngay sau khi t1ep nhén hd so, can b lanh sy c6 trach nhiém kiém tra
toan bd ho so, di chiéu cac thong tin trong ho so; néu thy théng tin khai sinh
ddy du va _phu hop, can b 1anh sy bao cao Thu truéng Co quan dai dién xem
xét, ky Gidy khai sinh cap cho nguoi dugc ding ky khai sinh; can bd 1anh sy ghi
ndi dung khai sinh vao S6 ding ky khai sinh va cung nguoi di dang ky khai sinh
ky tén vao S6 dang ky khai sinh.

4. Truong hop Co quan dai dién sir dung phin mém ding ky hé tich c6 két
néi v&i hé théng 14y sé dinh danh c4 nhéan ctia B Tu phap thi thuc hién viéc cép
nhét thong tin ding ky khai sinh vao hé thong, 14y S6 dinh danh c4 nhan cho
nguoi duge dang ky khai sinh.

5. Noi dung dang ky khai sinh duge xac dinh theo quy dinh tai Piéu 14
Luét ho tich, khoan 1 Diéu 4 Nghi dinh s6 123/2015/ND-CP, Piéu 21 Thong tu
s6 15/2015/TT-BTP va huéng dan dudi day:

a) Truong hop chua xdc dinh duge cha cda tré thi ho, dén tdc, qué quan,
qudc tich cia con dugc xac dinh theo ho, dén tfc, qué quan, quoc tich cua nguoi
me; phan ghi v& ngudi cha trong S6 ding ky khai sinh va Gidy khai sinh dé
tréng;

b) Trudong hop vao thai diém dang ky khai sinh, ngu’m cha yéu ciu lam
thu tuc nhan con thi Co quan dai dién két hop giai quyét viéc nhan con va ding
ky khai sinh. Hd so, trinh ty, thi tuc ding ky khai sinh két hgp nhan cha, con
dugc thuc hién theo quy dinh tai khoan 2, khoén 3 Piéu nay va Piéu 9 cla
Thong tu nay. Co quan dai dién cip dong thoi Trich luc dang ky nhén cha, me,
con va Gidy khai sinh cho ngudi yéu cau;

¢) Truong hop ho, chit dém, tén cuia ngudi cha hodc nguoi me cua tré la
nguodi nudc ngoai ma khong duge viét dudi dang chir cai La-tinh thi ghi theo
phién 4m La-tinh trong hd chiéu hoic giay t& c6 gia tri thay thé hd chiéu cua
nguodi do;

Vi du: Chen Yung Yu; Han Ji Young;....

d) Tén dia danh, tén qudc gia nudc ngoai dugce viét theo tén di dugc Viét
héa (vi du: Lién bang Nga, Cong hoa Phap, Cong hoa Lién bang Puc, Vuong
qudc Anh, Hoa Ky, Béic Kinh, Thuong Hai,....) néu c6 tén Viét hoa; trudong hop
khong c6 tén Viét hoa thi viét theo phién 4m La—tmh (vi du: Osaka; Kyoto....);
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d) Truong hop cha, me chua xac dinh dugc m(f)t’ sd noi dung }(hai sinh
(nhu déan t§c, qué quan) thi phan ghi twong Ung trong Gidy khai sinh, S6 dang ky
khai sinh dé trong.

Piéu 7. Ping ky két hon

1. Co quan dai dién & khu vuc lanh sy noi cu tra cia bén nam hoac bén nit
la cong dan Viét Nam thuc hién dang ky két hon gitra cong dan Viét Nam cu tra
& nudc ngoai val nhau hoac vdi nguodi nudc ngoai.

Truong hgp ding ky két hén gitta cong dan Viét Nam véi nguoi nude
ngoai thi viéc dang ky ket hon d6 khong dugc trai véi phap luat cia nudc sd tai.

2. Hai bén nam, nit yéu cau ding ky két hon phai ndp gidy to sau day:

a) T& khai dang ky két hon (theo mau quy dinh); hai bén nam, nit c6 thé
khai chung vao mét T& khai dang ky ket hon;

b) Bén két hon 13 cong dan Viét Nam, tuy timg trudng hop phai ndp gidy
to chirng minh tinh trang hén nhén sau day:

- Trudong hop cong dan Viét Nam cé thoi gian thuong tra tai Viét Nam,
truée khi xuét canh di da tudi két hon theo quy dinh ctia Luét hén nhan va gia
dinh Viét Nam thi phai ndp Gidy xac nhén tinh trang hén nhan do ﬁy ban nhéan
dan xa, phuong, thi tran (sau day goi la Uy ban nhén dan cép x4), noi ngudi d6
thudng tra trudce khi xuét canh cép.

- Trudng hop cbng dan Viét Nam d3 c6 thoi gian cur tri & nhiéu nuée khac
nhau thi phai nép thém Giéy xac nhén tinh trang hoén nhan do Co quan dai dién
& khu vyc lanh su noi @3 cu tri cap. Trudng hop khong thé xin duoc xac nhan
tinh trang h6n nhén tai cac noi da cu tr trude déy thi ngudi d6 phai ndp vén ban
cam doan vé tinh trang hon nhan cua minh trong thoi gian cu trit & céc noi d6 va
chiu trach nhiém trudc phap luat vé ndi dung cam doan.

No6i dung cam doan phai thé hién rd v& thoi gian, gidy to tuy than, dia
diém cu tr va tinh trang hon nhan.

Vi du: T6i tén 1a Nguyén Vian A, mang ho chiéu s....., hién dang cu tru
171 SOOI , cam doan trong thoi gian cu tru tai................... , tr ngay.... dén
ngay... va thoi gian CUtritaiceeeeeieeececeirerennnn, , tir ngdy.... dén ngay , khoéng dang

ky két hon véi ai. Téi xin chiu trach nhlern trudc phép luat Viét Nam vé ndi
dung cam doan ctia minh.

- Truong hop cdng dan Viét Nam ddng thoi ¢6 qudc tich nudce ngoai thi
phai ndp gidy t& ching minh tinh trang hén nhén do co quan c6 thdm quyén cua
nuéc ma ngudi d6 cé qubce tich cap.

- Truong hop c6ng dan Viét Nam thuong trG & nudc ngoai khéng ddng
thoi c6 quoc tich nurde ngoai hodc cong dan Viét Nam dong thoi c6 quoc tich
nudc ngoai nhung thudong trd & nudc thir ba thi phai nfp gidy t& ching minh
tinh trang hén nhan do co quan ¢6 thdm quyén cta nudc ma nguoi do thuong tra
cap;



