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BO LAO DONG CONG HOA XA HOI CHU NGHIA VIET NAM
S6: 15-LB/TT Déc lap - Ty do - Hanh phuc
Ha No§i, ngay 10 thang 8 nam 1961

THONG TU

CUA BO LAO PONG SO 15/LD-TT NGAY 10 THANG 8 NAM 1961
HUONG DAN VIEC XAY DUNG VA TONG HQP KE HOACH BO SUNG NHAN CONG VA KE HOACH TUYEN
SINH, PAO TAO
CONG NHAN KY THUAT
BO TRUONG BO LAO BONG

Kinh gui: Cac B9, cac nganh & Trung uong,
Céc Uy ban hanh chinh khu, thanh, tinh;

Cac So, Ty, Phong Lao dong.

Nén kinh té ¢ mién Bdc phat trién cé ké hoach va can doi, véi mét toc do nhanh, yéu cau sir
dung nhén lic ngdy cang nhiéu; trong lic do, sirc lao déng xd héi ngdy cang dwoc t6 chirc va
qudn Iy chdt ché; mudn thod mén ddy dit nhu cau nhdn céng, thwc hién hoan thanh va hodan
thanh vuwot mike ké hoach Nha nuée, thi viéc diéu phéi nhan cong phai co ké hoach.

Vi vay, ngay 7-1-1961 Thii tiéng Chinh phii ¢6 ra Chi thi sé6 041-CN dong y cho Bé Lao déng
dwoc ban hanh cdc biéu mdu vé ldp ké hoach bé sung nhin cong, va ngay 17-4-1961 Thii
twémg Chinh phii lai c¢6 Chi thi s6 149-TTg bo sung Chi thi sé 440-TTg ngay 9-1-1959 vé viéc
Idp ké hoach dao tao cong nhdn va tong hop ké hoach bé sung nhdn cong.

Nay Bé Lao dong ra théng tw nay gidi thich va hudng dan chi tiét thi hanh.

I. NOI DUNG KE HOACH BO SUNG NHAN CONG

K¢é hoach bd sung nhan cong gém co ba phan: ké hoach bd sung nhan céng phuc vu cong tac

xay dung co ban, ké hoach b6 sung nhan cong vao cic nha may, cic nong, 1am trudng san
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xuat va ké hoach tuyén sinh dao tao cong nhan.

Hang nam, cac nganh, cac dia phuong can ct ké hoach, sb lugng nhan vién cong tac cua ndm
ké hoach va s6 nhan cong hién c6 dé xac dinh s6 nguoi thira thiéu va can d6i nguon nhan cong
bd sung, bao gdbm: diéu chinh tir noi thira sang noi thiéu, phan phdi sé cong nhan hoc nghé &
cac truong 16p va tuyén ngudi moi ¢ ngoai vao (biéu AL AIV).

Cin ctr ké hoach bo sung hang nam 1ap ké hoach tuyén dung ting quy (biéu AII, AV) ké
hoach nay c6 thé it hon nhung khong dugc vuot qua ké hoach ca nim. S lugng nhan vién
cong tac bo sung timg quy phai an khdp véi ké hoach san xuat va nén co su diéu hoa gitra cac
quy, khong nén don viéc tuyén dung vao mot luc; mit khac khong duge vuot qua chi tiéu
nhan vién cong tac trung binh ctia ndm ké hoach.

Viéc can dbi ngudn nhan cong bd sung va lap ké hoach tuyén dung timg quy mdi nim lam
mot 1an. Hang quy cac B, cac nganh, cac dia phuong cian cir nhiém vu san xuat hoic xay
dung, can cr tinh hinh nhan cong hién c6 thyc té... ma lap ké hoach bd sung nhan cong timg
quy (biéu AIIL, AV) dé bao cho Bo Lao dong va Uy ban hanh chinh cac khu, tinh, thanh phd
chuén bi phan phdi ngudn nhan cong tuyén dung.

Ngoai viéc tuyén nhan cong dé bd sung vao san xuat hodc xay dung co ban, cac nganh, cic
dija puong hang nim con can cr vao chi tiéu cua Nha nudc giao cho, c¢é trach nhiém tuyén
thém mot s6 ngudi dé dio tao thanh nhitng ngudi céng nhan c6 nghé & cac trudng, 16p hoidc &
ngay xi nghiép, cong truong. Vi vay, mudn biét dugc hang nim can tuyén sinh bao nhiéu, dé
chuén bi nguén hoc sinh va thanh nién cung Cé.p; B§ Lao dong ban hanh thém hai biéu phu al/
DT va a2/PT vé ké hoach tuyén sinh dao tao cong nhan k¥ thuat hang nim va ting quy kém
theo thong tu nay.

Cac B9, cac nganh, cac dia phuong néu can tuyén sinh dao tao cong nhan k¥ thuat thi dua vao
cac biéu mau noi trén dé lap ké hoach. Di ddi cac bang ké hoach theo cac biéu mau noi trén
can thuyét minh rd rang vé cac bién phép thuc hién ké hoach bd xung nhin cong , nhét 1a cac
bién phap dé ting ning suit lao dong va tan dung hop 1y moi kha ning sirc lao dong sin co;
ddng thoi néu 16 tiéu chuan tuyén dung v.v... Yéu cau cua viéc 1ap ké hoach bd sung nhan
cong phai dugc chinh xac, cu thé, kip thot va théng nhat theo ding nod1 dung céc biéu mau da

dugc Thu tuéng Chinh pha thong qua; nham gitp cho cic nganh, cac dia phuong tong hop



dugc ké hoach, va trén co sé ndy mai tién hanh duoc viéc diéu hoa luc lugng thira thiéu trong
nganh trong dia phuong; ddng thoi Bo Lao dong va cac Uy ban hanh chinh khu, tinh, thanh
phd méi 1ap duoc ké hoach diéu phdi nhan cong, giao nhiém vu cung cap nhan cong cho céc
huyén, quan xa, hop tac xa thyc hién.

Cach tinh toan 1ap ké hoach b6 sung nhan céng xem bang phu luc kém theo Théng tu nay.

II. PHAM VI TRACH NHIEM VA THU TUC XAY DUNG
TONG HQP VA PHAN PHOI KE HOACH BO SUNG NHAN CONG

Chi thi ciia Tha twéng Chinh phu s6 149-TTg ngay 17-4-1961 da quy dinh rd trach nhiém va
trinh ty 1ap ké hoach b6 sung nhan cong: Bo lao dong giai thich rd thém mot sé diém chi tiét:
1. Chi thi quy dinh: "Céac B0, cac nganh Trung wong va cic dia phuong c6 tuyén dung nhan
cong vao cac viéc san xuat, xdy dung co ban, giao théng van tai, thuong nghiép va cic co
quan su nghiép, can tuyén thém ngudi méi déu phai 1ap ké hoach bo sung nhin coéng hiang
nim va timg quy"; cu thé 13: cic nganh can tuyén thém tho cac loai va lao dong phd thong ké
ca hoc sinh ¢ thanh phd ciing nhu ¢ noéng thon, vao lam viéc hay hoc nghé & cac nha may, cac
cong, nong, 1am trudng, cac ctra hang mau dich quc doanh hay hop téc xa, cac tram bién thé,
cac kho tang, cac bénh vién, cac truong 16p dao tao cong nhan k¥ thuat, hoac dao tao nhan
vién nghiép vu : ké toan, cung tmg... cic co quan hanh chinh v.v... déu phai 1ap ké hoach bo
sung nhan cong ; khong phan biét khu vuc san xuét vat chat hay khu vuc khong san Xuét vat
chat ; khong phan biét vao 1am cong nhan truc tiép san xuat hay lam nhan vién hanh chinh,
tap vu:

Riéng tho co khi hién nay ¢ ngoai khong con bao nhiéu, chi yéu 1a phai dao tao, nén trude khi
1ap ké hoach bd sung nhéan cong, can trao ddi trude voi nganh lao dong.

Ddi voi cac xi nghiép cong tu hop doanh can tuyén thém ngudi méi, thi cac nganh cha quan
nhu Cong nghiép, Thuong nghiép v.v... ciing phai 1ap ké hoach bd sung nhan cong nhu da quy
dinh cua Bo lao dong trong thong tu sd 21 ngay 17-11-1959.

2. Céc xi nghiép, cong, ndng, 1am truong, cac cura hang thuong nghiép, bénh vién, truong hoc

v.v... néu thude cac Bo, cac Tong cuc (ngang BJ) quan 1y, thi cac BY, cdc Tong cuc co trach



nhiém huéng dan xay dung va téng hop ké hoach gui cho B9 lao dong; néu thudc dia phuong
thi do céc s, ty, cac cong ty v.v... huéng dan xay dung va téng hop ké hoach gui cho so, ty
lao dong dia phuong.

Néu B9, Téng cuc uy nhi¢m cho cac Cuc, Vu v.v... xdy dung va duy¢t ké hoach b6 sung nhan
cong cho cac co s thi phai bao cho Bo lao dong biét.

B lao dong va Uy ban hanh chinh cac khu, tinh, thanh phd chi phan phdi nhan cong cho cac
xi nghiép, céng, néng, 1am trudng v.v... khi ndo dd co van ban phé chuan chinh thirc vé chi
tiéu nhan vién cong tac cua cac B, cac nganh (néu thudc trung wong quan 1y) hoic cua Uy
ban hanh chinh khu, tinh, thanh phd (néu thudc dia phuong quan 1y).

Uy ban hanh chinh khu, tinh, thanh phd chi dugc phan phdi nhan céng cho cac co sé thude
trung wong quan 1y, khi c¢6 van ban phé chuan chinh thtc ciia Bo chii quan, va ké hoach phan
phéi cua Bo Lao dong.

3. Chi thi quy dinh : "B Lao dong va co quan Lao dong cac khu, tinh, thanh phé coO trach
nhiém téng hop cac du an ké hoach bd sung nhan cong va ké hoach dao tao cong nhan..." cu
thé 1a:

- B6 Lao dong tong hop va phan phéi ké hoach bo sung nhan cong va ké hoach tuyén sinh dao
tao cong nhan cua cac Bo, cac nganh ngang B9, va cua cac khu, tinh, thanh phé.

- Cac So, Ty, Phong Lao dong tong hop va phan phdi ké hoach b sung va ké hoach tuyén
sinh, dao tao cong nhan cua cac nganh thudc dia phuong quan ly va ctua cac huyén chau, thi
xd. Ngoai ra, cac S&, Ty, Phong Lao dong tong hop nhimng bang du thao ké hoach bd sung
nhan cong ciia cac xi nghiép thudc trung wong quan Iy nam trong dia phuong, dé nam dugc
tinh hinh sir dung va nhu ciu nhén cong ctia cac xi nghiép, dé xuat voi cdp uy, Uy ban hanh
chinh va Bo Lao dong vé phuwong hudng va bién phép giai quyét.

4. Trong chi thi c6 ndi "... Trong qua trinh xay dung ké hoach bd sung nhan cong va ké hoach
dao tao cong nhan... cac B, cac nganh nhat 1a Uy ban ké hoach Nha nudc, Téng cuc Théng
ke, Uy ban ké hoach dia phuong c6 trach nhiém lién h¢ chat ché véi nganh Lao dong dé trao
ddi nhirng tai li¢u can thiét nham giip Bo Lao dong thuc hién dugc nhiém vu téng hop ké
hoach..."; cu thé 13 cung cap cho nganh Lao dong vé:

- Nhiém vuy: san xuét, kinh doanh, dao tao, xay dung co ban v.v... ndm (hodc quy) ké hoach;



- Tinh hinh thuc hién ké hoach lao dong tién lwong nim (hodc quy) bao cao va ké hoach lao
dong tién lwong nam (hodc quy) ké hoach, bao gém: viéc str dung thdi gian lao dong; s6 nhan
vién cong tac; ning sudt lao dong; kha ning tiém tang trong cic nganh dé sir dung hop 1y va
tiét kiém strc lao dong; tinh hinh nhan céng thira, thiéu chung cta cac nganh, cac dia phuong
sap t6i so voi ké hoach, phuong hudng va cac ngudn nhan cong can cha ¥ dé bd sung vao céac
xi nghiép v.v...

5. Piém 2 trong chi thi: "... B Lao dong va co quan Lao dong khu, tinh, thanh can kiém tra
lai s6 liéu va tham giay kién vé bién phap thuc hién ké hoach b6 sung nhan cong va ké hoach
dao tao cong.nhan .. Sau d6 tong hop ké hoach bd sung nhan cong... va 1ap du an phan phdi
nhiém vu cho céac dia phuong...", B6 Lao dong gidi thich nhu sau:

- Céac B9, cac nganh, cac dia phuong phai bao dam viée tuyén thém nhéan coéng dung theo yéu
cau san xuat, theo ké hoach ning suét lao dong Nha nudc giao, ding theo phuwong huéng bo
sung nhan cong va khong duoc vuot qua chi tidu sé luong nhan vién cong tac.

Truong hop vi mot Iy do ndo do, cac nganh, cac dja phuong can tuyén thém nhan cong vuot
qua sb lwong nhan vién cong tac trén giao : vé tidu chuan va dbi tuong tuyén dung khong thé
theo ding phuong hudng bd sung nhan cong cua Chinh phu, hodc co khi khong thuc hién
dugc chi tidu tuyén sinh, dao tao cong nhan ky thuat, thi phai bao céo cu thé 1én Phi Thu
tudéng va Bo Lao dong (néu thudc ké hoach trung wong) hoac Uy ban hanh chinh khu, tinh,
thanh phé (néu thudc ké hoach dia phuong) dé xin huéng giai quyét.

- Bo Lao dong va cac co quan lao dong dia phuong sé tham gia ¥ kién véi cac nganh, céc co
s& vé phuong hudng va tiéu chuan tuyén dung thich hop ddi véi timg nganh, timg nghé, ting
dia phuong, ting d6i twong nhan cong ; giup d& vé mit td chirc, quan 1y va diéu chinh sur
dung hop 1y strc lao dong, giup d& vé phuong phap van dong nhin céng tham gia thuc hién ké
hoach Nha nudc v.v...

- Cin ctr nhu cdu b6 sung nhan cong va nhu cau tuyén sinh, dao tao cong nhan cua cac nganh,
cac dia phuong, Bo Lao dong cung voi Uy ban hanh chinh cac khu, tinh, thanh ph ; Uy ban
hanh chinh khu, thanh, tinh cung v&i cac huyén, chau, thi xa v.v... théng nhat v&i nhau vé ké
hoach phéan phdi, cung cip nhan cong cho ting dia phuong. Khi cé ké hoach phan phbi nhan

cong thi cac khu, tinh, thanh phé, cac huyén, chau, thi xa, xa, cac hop tac xa phai thuc hi¢n



