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BO LAO DONG CONG HOA XA HOI CHU NGHIA VIET NAM
Sé: 04-LD/TT Déc lap - Ty do - Hanh phuc
Ha No§i, ngay 15 thang 2 nam 1975

THONG TU

CUA BOQ LAO PONG SO 04/LD-TT NGAY 15 THANG 2 NAM 1975
HUONG DAN VIEC PANG KY LAO PONG CHO CONG DAN
TRONG TUOI LAO PONG, CAP THE LAO PONG CHO CONG DAN

Thi hanh Nghi dinh sé 97-CP ngay 2 thang 5 nam 1974 cia Hoi dong Chinh phii va nghi
quyét cia Thuwong vu Hoi dong Chinh phii hop ngay 5 thang 12 nam 1974 (théng bdo s6 86-
TB ngay 20 thang 12 nam 1974) vé viéc dang ky lao dong, cdp sé lao dong va cdp thé lao
déng cho céng dan trong tuéi lao déng cé sire lao dong, B Lao ddng hwrdmg dan va quy dinh

chi tiét thi hanh dang ky lao dong, cdp thé lao déng.

I. MUC PiCH VA YEU CAU

Ping ky lao dong dbi voi cong dan trong tudi lao dong, c6 stc lao dong nham ting cudng
quan 1y lao dong x4 hoi, bao dam cho chinh quyén tir co s& (xd, khu phd) ndm chic duoc luc
lwong lao dong x3 hoi; ting bude sip xép viéc lam cho nhitng ngudi trong tudi lao dong co
strc lao dong nham thyc hién nghia vy lao dong va quyén lam viéc cta cong dan; quan Iy lao
dong dén tung nguoi, hiéu 1o vé nghé nghié¢p, stc khoé, trinh do van hoa va tinh hinh lam viéc
ctia cong dan cé stc lao dong, 1am co s& cho viée nghién ciru phén tich dic diém lao dong
ting vung kinh té, ting dia phuong dé co ké hoach phan bd, diéu phdi, dong vién, st dung
hop 1y stic lao dong xa hoi, 1am cho moi ngudi déu co thé tham gia xay dung, phat trién kinh
té, ciing cd qudc phong va xay dung hanh phuc riéng.

Cép thé lao dong cho tat ca cong dan trong tudi lao dong dang lam viéc, két hop voi quan ly
luong thuc, quan ly thi truong va trat tu tri an, chéng lam an phi phap, dé dua tat ca moi nguoi

vao lam an chinh déng, bai trtr tan géc moi t¢ nan xa hoi.
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Vi vay dang ky va cép thé lao dong c6 y nghia 16n vé kinh té, chinh tri, vin ho4, xa hoi dap
mg yéu cau trude mat, dong thoi 13 co so 1au dai dé timg budc phan bd va to chire lai lao
dong toan xa hoi.

Sau day 1a nhitng quy dinh cuy thé.

II. PANG KY LAO PONG

Ding ky lao dong 1a ché d6 dé quan 1y ngudi lao dong tai xa, khu phd noi ma ngudi lao dong
dang cu tra chinh thurc.

1- Noi dung dang ky lao dong:

Noi dung dang ky lao dong theo mau to khai thong nhat do B Lao dong ban hanh, bao gom:

- Ho va tén...

- Ngay thang, nam sinh... Nam, ntr....

- Qué quén, dan tde...

- Noi dang ky nhan khau thuong tru... - Nghé nghiép va chire vu dang lam....

- Noi lam viéc (t6 chirc nao hay ca thé, ¢ dau)...

- Nghé nghiép chinh...

- Trinh d6 van hoa...

- Strc khoé...

- Khi can béo tin cho ai, & dau...

- S6 gidy chimg minh hay cin cudc...

- Loi cam doan va ky tén hoic diém chi...

2- PBéi tugng dang ky lao dong:

Tat ca cong dan Viét Nam trong tudi lao dong: Nam tir 16 dén 60 tudi, nit tir 16 dén 55 tudi va
nhitng ngudi trén do tudi lao dong van con 1a lao dong chinh déu phai ding ky lao dong, bao
gom:

a) Cong nhan, vién chirc Nha nudc, ké ca cong nhan vién qudc phong va cong an, can bo,

nhan vién chuyén trach cong tac Pang, doan thé, thanh nién xung phong tai ngi;



b) Xa vién cac loai hop tac x4, to vién cac to hop tac, t6 phuc vu; nhitng ngudi 1am an riéng
1é, ké ca cong nhan vién chuc vé nghi mat strc da phuc hdi strc khoé, bd doi phuc vién (goi tat
1a nhiing nguoi thudc khu vuc tap thé va ca thé);

¢) Hoc sinh cac trudng phd thong, cac truong dai hoc, trung hoc, so cap chuyén nghiép,
truong day nghé, truong Pang, doan thé theo hé chinh quy, dai han;

d) Thuong, bénh binh da chuyén ra khoi Quan ddi va nhiing can bd di cong tac xa vé hién con
cho sép xép hoac dang & cac tram, trai do cac B9, cac nganh hay Uy ban hanh chinh tinh,
thanh phd quan 1y...

Khoéng dang ky lao dong ddi v6i nhimg ngudi tan phé, mat tri, gia yéu mat strc, khong con
kha nang lao dong; nhitng nguoi dang & ti ngdi, ngudi dang tap trung cai tao.

3- Cach tién hanh dang ky va nhiing tha tuc dang ky lao dong:

a) Thang 1 hang nam tién hanh ding ky lao dong d6i véi ngudi dén tudi lao dong nodi tai diém
2 trén day.

b) Cong nhan, vién chic Nha nudc; hoc sinh cac truong dai hoc, trung hoc, so cép chuyén
nghiép, truong day nghé, truong Pang, doan thé; va nhitng can bd con chd sip xép cong viée
thi dang ky tai don vi minh dang cong tac, hodc cho cong tac, hay & truong hoc, v.v...

Mbi ngudi phai 1am mot t& khai nop cho don vi quan 1y. Cén cit vao t& khai, don vi tién hanh
dang ky vao s6 nhan su (khong phai 1ap s6 dang ky lao dong) va viét vao thé lao dong, so lao
dong (néu c6). Sau d6 co quan, xi nghiép, truong hoc... ké ca don vi tryc thudc Trung wong
tong hop bao céo sd luong lao dong ctia don vi minh v6i Uy ban hanh chinh (S&, Ty Lao
dong) noi don vi dong.

Pbi v6i cong nhan, vién chic qudc phong va cong an do Bo Qudc phong va Bo Cong an
huéng dan thyc hién.

¢) Nhitng ngudi lao dong thudce khu vuc tap thé, ca thé, hoc sinh phd thong diang ky lao dong
tai Uy ban hanh chinh xa, khu phd, thi x4, thi tran noi cu tr chinh thic va tién hanh nhu sau:

- Thang12 hang nim, Uy ban hanh chinh co s cin cir vao s6 dang ky ho tich, ho khau dé 1ap
danh sach cong dan dén tudi lao dong cta nim sau va thong bao cho duong su biét dé thuc

hién ché d6 dang ky lao dong.



- Nam nit cong dan dén tudi dang ky lao dong phai 1am to khai ding ky lao dong ndp cho Uy
ban hanh chinh noi cu tra chinh thic theo dung thoi han quy dinh, cé chiing nhan cia cong an
ho tich. & nong thon, viéc lam to khai dang ky lao dong chi ap dung ddi v6i nam nit thanh
nién 16, 17, 18 tudi; tho thi cong chuyén nghiép (ngoai hop tac xd nong nghiép), con nhitng
nguoi lao dong khac thi do Uy ban hanh chinh dya vao so dang ky ho tich, ho khau va céc tai
liu khac (ban khai diéu tra ddn sé 1 thang 4 nam 1974; ké khai cip phat tem phiéu...) dé ghi
vao s6 ding ky lao dong. Néu c6 diém nao chua day du thi Uy ban hanh chinh yéu cau nguoi
c6 tén trong s6 dang ky lao dong phai khai bo sung.

d) Nguoi da dang ky lao dong nhitng nam trudc thi khong phai dang ky lai nam sau, nhung c6
thay d6i gi vé nghé nghiép, noi lam viéc, sitc khoé, hodc trinh d6 van hoa... cling phai dén Uy
ban hanh chinh co s& dé ding ky bd sung theo sy huéng din cua co quan lao dong dia
phuong.

e) Khi cong dan d6i noi cu tr, phai dén uy ban hanh chinh bao xin di chuyén ding ky lao
dong va Uy ban hanh chinh noi cu trG cii tra lai t& khai (yéu cau ngudi nhan ky tén vao so
chuyén di, xo4 tén & s6 dang ky lao dong) dé ngudi dé6 dén ndp xin diang ky lao dong & Uy
ban hanh chinh co s¢ noi méi dén.

g) Cong dan dugc tuyén vao co quan, xi nghiép Nha nude thi Uy ban hanh chinh co s nhét
thiét phai chuyén to khai ding ky lao dong ctia nguoi lao dong cho co quan tuyén, coi d6 1a
mot chimg chi vé lao dong; khong tuyén dung nguoi khong cé to khai dang ky lao dong.

4- Cac viét to khai dang ky lao dong:

Cong dan dang ky lao dong phai tir viét to khai diing su that, cu thé:

- Ho va tén; ngdy thang, nam sinh; nam ni; qué quan; dan toc: Khai ding véi gidy chung
minh hay can cudc va ) dang ky ho tich, ho khau.

- Noi dang ky nhan khau thuong tra: Khai dung s6 nha, tén phd hodc tén thon, ban, hop tac
x3; tén huyén hay khu phd; tén tinh, thanh phd. Nhitng ngudi dugce diéu dong cong tac ma
chua duge dang ky ho khau thuong tri, nhung duoc co quan cong an cap gidy tam tra tir 3
thang trd 1én thi phai ghi rd ca s gidy phép va 1y do tam tra.

- Nghé nghiép chirc vu dang lam: Phai khai rd cap bac k¥ thuat ctia nghé va chirc vu cong tac

dang lam (néu co) theo dang gidy ching nhan va vin bang. Nhitng cong viéc ma trong danh



muc nghé nghiép chua c6 thi khai ding tén viéc lam d6. Néu dang hoc pho thong thi khai . -
Noi 1am viéc: Tén co quan, xi nghiép, hop tac xa; néu 1am an riéng 1¢ thi khai dia diém lam
viéc; dang di hoc thi khai tén truong.

- Nghé nghiép chinh: Khai cdp bac k¥ thuat ctua nghé hodc trinh d6 nghiép vu da 1am thanh
thao nhat (néu c6) theo vin bang hay gidy chimg nhan cta nha truong, hoic cin ctr vao chiing
nhan trong diéu tra dan s6 1 thang 4 nam 1974.

- Trinh d6 vin hoa: Khai theo trinh d6 d3 hoc ¢ vin bang, gidy ching nhan tot nghiép, chimg
nhan hoc ba hoac chirng nhan cua hi¢u truong..., nhitng 16p dang hoc do dang thi ghi thém
(theo cach 16p dang hoc.

- Strc khoé: Chi riéng d6i v6i nam tir 18 dén 45 tudi trong dién kham tuyén quan, tuyén lao
dong thi phai khai theo két luan cua y, bac si c¢6 trach nhiém kham strc khoé.

- Khi can bao tin cho ai? & dau? khai 16 tén, dia chi cla nguoi than thudc nhat véi nguoi lam
to khai.

- Sb gidy chimg minh hay cin cudc: Viét rd ca chir cai, ky hiéu sau hang chit s6.

T khai dang ky lao dong phai viét sach s&, rd rang, khong duoc tay xod, nguoi khai phai ky
tén hodc diém chi dudi 16i cam doan chiju trach nhiém vé 161 khai.

5- Lap so dang ky lao dong:

S6 dang ky lao dong duoc lap tai xd, khu phd, thi trdn va do Uy ban hanh chinh quan 1y.
Nhung dé thuan tién cho viéc ghi chép, mdi tiéu khu, phd, thon, ban hodc hop tac xa (ndng
nghiép...) duoc viét vaio mot quyén riéng.

- Cir 6 thang, Uy ban hanh chinh co sé (co quan lao dong, cong an, thong ké&) phai kiém tra
d6i chiéu s6 dang ky lao dong voi sd dang ky ho tich ho khau dé thdng nhat nim lao dong
bién dong va tong hop bao cao 1én Uy ban hanh chinh cip trén (co quan lao dong).

S6 dang ky lao dong thudc tai liéu mat, phai duoc bao quan tét. Nguoi phu trach quan 1y s6
khong dugc cho mugn; ngudi khong co trach nhiém khong dugc tu y xem. Uy ban hanh chinh
phai giao cho can bd c6 du tin nhi¢m vé chinh tri, c6 trinh d6 van hoa phu trach ghi chép va
bao quan so.

Cach ghi chép so dang ky lao dong:



