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Sé: 05/2014/TT-BCA Déc lap - Ty do - Hanh phuc
Ha No§i, ngay 22 thang 1 nam 2014

THONG TV
Quy dinh biéu mau str dung trong cong tac cap,

quan ly chtrng minh nhan dan

Cén ctr Nghi dinh s6 05/1999/NP-CP ngay 03/2/1999 vé Ching minh nhan dan da
duoc stra doi, b6 sung theo Nghi dinh s6 170/2007/ND-CP ngay 19/11/2007 va Nghi
dinh sé 106/2013/ND-CP ngay 17/9/2013;
Cén ctr Nghi dinh sé 77/2009/ND-CP ngay 15/9/2009 quy dinh chirc ndng, nhiém vu,
quyén han va co céu té chirc clia B6 Céng an;
Theo dé nghj cua Téng cuc trwdng Tdng cuc Canh sét quén ly hanh chinh vé trét tw,
an toan xa hoi;
B6 trudng B6 Céng an ban hanh Théng tw quy dinh biéu méu st dung trong cdng tac
cép, quan ly Chimng minh nhén dan.
Chwong |

QUY DINH CHUNG
DPiéu 1. Pham vi diéu chinh
Théng tw nay quy dinh cu thé vé biéu mau, cach ghi biéu mau, kinh phi in va quan ly
biéu mau s dung trong cdng tac cap, quan ly Chirng minh nhan dan theo Nghi dinh
s6 05/1999/ND-CP ngay 03/02/1999 vé Chirng minh nhan dan da duoc stra dbi, bd
sung theo Nghi dinh sb 170/2007/ND-CP ngay 19/11/2007 va Nghi dinh sb
106/2013/ND-CP ngay 17/9/2013.
Diéu 2. Béi twong ap dung

1. Céng dan lam tha tuc d& dwoc cap, dbi, cap lai Chirng minh nhan dan.
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2. Cong an cac don vi, dia phuwong.

3. Can bo Coéng an truyc tiép thwe hién céng tac cap, quan ly Chirng minh nhan dan
theo quy dinh cta phap luat.

Diéu 3. Cac biéu mau dwoc str dung trong cap, quan ly Chirng minh nhan dan
Céc biéu m3u dwoc stir dung trong cép, quan ly Chirng minh nhan dan (sau day viét
gon la biéu mau) ky hiéu 1a CMND, bao gém:

1. Pon dé nghi cap, dbi, cap lai Chirng minh nhan dan (ky hiéu la CMNDO1).

2. To khai Chirng minh nhan dan (ky hiéu la CMNDO02).

3. Gidy hen trd két qua gidi quyét cap, dbi, cap lai Chirng minh nhan dan (ky hiéu la
CMNDO3).

4. Danh sach dé xuat duyét hd so dé nghi cap, ddi, cap lai Chirng minh nhan dan (ky
hiéu la CMNDO4).

5. Phiéu giao nhan hd so dé nghi cap, dbi, cap lai Chirng minh nhan dan can tra cru
(ky hiéu la CMNDO5).

6. Dé xuat phé duyét hd so dé nghj cip, dbi, cap lai Chirng minh nhan dan (ky hiéu
la CMNDOQG).

7. Gidy xac nhan sé Chirng minh nhan dan (ky hiéu la CMNDO7).

8. B4o cdo cong tac cap, quan ly Chirng minh nhan dan (ky hiéu la CMNDOS).

Diéu 4. Quan ly cac biéu mau

1. Céng an cac don vi, dia phwong td chirc in, phat hanh va quan ly dbi véi mau
CMNDO1, CMNDO8. Khi in, Céng an cac don vi, dia phwong khong dwoc thay dbi noi
dung cla biéu mau; cé trach nhiém quan ly viéc in, cap phat biéu mau va cé sb sach
theo doi.

2. Cac mau CMNDO02, CMNDO03, CMND04, CMND05, CMND06, CMNDO7 dwoc in
trwc tiép tr may tinh khi lam tha tuc cip, dbi, cap lai Chirng minh nhan dan. Mau
duwoc in ra da bao gdbm cac théng tin dworc trich xuat, théng ké tr co s& dir liéu vé
Chirng minh nhan dan theo pham vi lwu trir cta tirng don vi.

3. Mau CMNDO01, CMNDO02, CMNDO04, CMND05, CMND06, CMNDO08 dwoec in trén
khé gidy 210 mm x 297 mm (A4); mau CMNDO03, CMNDO7 duoc in trén khd gidy



148mm x 210mm (A5). Mdu CMNDO1, CMNDO8 dwoc in 02 mét.
4. Cac mau dwoc in bang mwe den trén nén gidy trang.
Diéu 5. Kinh phi in, phat hanh biéu mau
Kinh phi in, phat hanh biéu mau dwoc lay tr ngudn thu 1& phi Chirng minh nhan dan
duweoc trich lai cho Céng an cac don vi, dia phwong theo quy dinh tai Thong tw sb
155/2012/TT-BTC ngay 20/9/2012 cua Bo trwdng BO Tai chinh quy dinh mc thu,
ché do thu, ndp, quan ly va str dung I& phi Chirng minh nhan dan mé&i va quy dinh
cua Bo trwong Bo Cong an.
Chwong Il

CACH GHI BIEU MAU
Diéu 6. Yéu cau ghi biéu mau
1. Ghi day da, chinh xac, rd rang nédi dung trong tirng biéu mau, chir viét phai cung
mot loai muwec.
2. Nguoi dén lam tha tuc khéng biét chir hoac khéng thé tw ké khai dwoc thi nho
ngudi khac ké khai hd theo I&i khai ctia minh. Nguoi ké khai ho phai ghi “Nguoi viét
hd”, ké khai trung thuwc, ky, ghi rd ho tén va chiu trach nhiém vé viéc ké khai ho dé.
3. Céac cot, muc trong biéu mau phai dwoc ghi theo ding cha thich hwéng dan trong
céac biéu mau (néu co) va quy dinh tai Thong tw nay. Trwdng hop théng tin ghi trong
c6t, muc cha biéu mau dai thi dwoc viét tdt nhwng phai bao dadm rd cac théng tin co
ban.
4. Mau muyc dé ghi biéu mau, chir ky clia ngudi c6 thAm quyén va cac ndi dung trong
biéu mau chi dwoc dung mau muyc xanh, tim than hoac den.
5. Nghiém cam viéc tw y tdy xoa, stra chira ndi dung da ghi trong biéu mau.
Diéu 7. Pon dé nghi cap, déi, cap lai Chtrng minh nhan dan (CMNDO01)
1. MAu CMNDO1 dwgc dung dé céng dan ké khai thong tin nhan than ctia minh khi
c6 yéu cau cap, dbi, cap lai Chirng minh nhan dan.
2. Cach ghi thdng tin:
a) Muc “Kinh gi”: Ghi tén co quan tiép nhan hd so dé nghi cap, déi, cap lai Chirng

minh nhan dan cua céng dan;



b) Muc “Ngay, thang, ndm sinh”: Ghi ngay, thang, ndm sinh ctia ngu®i dé nghi cap,
ddi, cap lai Chirng minh nhan dan. Ngay sinh ghi 02 chir sb; nam sinh ghi du bdn
chiv s6. Dbi voi thang sinh tir thang 3 dén thang 9 thi ghi 01 chi sb, céc thang sinh
con lai ghi 02 chir sé;

c¢) Muc “Giéi tinh”: Néu gidi tinh nam thi ghi la “Nam”, néu gi&i tinh nir thi ghi la “NG”;
d) Muc “Dan téc”: Ghi dan tdc clia ngudi dé nghi cap, dbi, cap lai Chirng minh nhan
dan nhuw trong Gidy khai sinh. Muc “Tén gido”: Ghi tén gido ma coéng dan dang theo
va da duwogc Nha nwdc cong nhan;

d) Muc “Noi dang ky khai sinh”: Ghi day du dia danh hanh chinh cép xa, cp huyén,
cép tinh noi da cap gidy khai sinh cho céng dan;

e) Muc “Qué quan”: Ghi day du dia danh hanh chinh cAp x&, cap huyén, c4p tinh theo
s6 hd khau; néu khoéng co sb ho khau thi ghi theo gidy khai sinh. Trwong hop dia
danh hanh chinh c6 sy thay déi thi ghi tén dia danh hanh chinh méi da dwoc thay
dbi theo quy dinh cta phap luat;

g) Noi thwong trid: Ghi day du, chinh xac theo s6 hd khiu. Truwéng hop céng dan dé
nghi cép, dbi, cap lai Chirng minh nhan dan trong bién ché chinh th&rc ciia Quan doi
nhan dan, Céng an nhan dan thi ghi theo gidy gidi thiéu ctia cap c6 thAm quyén cp
cho céng dan theo quy dinh;

h) Muc “Nghé nghiép”: Ghi rd nghé nghiép dang lam. Muc “Trinh d6 hoc van”: Ghi rd
trinh dd hoc van cao nhét (tién sy, thac sy, dai hoc, cao dang, trung cép, t6t nghiép
phd théng trung hoc, tét nghiép phd théng co sé.... );

i) Muc “Hb6 so ho khau sb:.......... " “Sé dang ky thweng trad sb............. " “To sb
........... ”: Ghi theo sb hd khau. Trwdng hop cong dan dé nghi cap, dbi, cap lai
Chirng minh nhan dan trong bién ché chinh thirc clia Quan ddi nhan dan, Céng an
nhan dan c6 gidy gi®i thiéu ctia cip c6 thAm quyén thi dé tréng;

k) Muc “Sé dién thoai”: Ghi s dién thoai cla céng dan dé nghi cap, dbi, cap lai
Chirng minh nhan dan;

m) Muc “Ngay....thang...ndm....” Ghi rd ngay, thang, nam lam don dé nghi cap, dbi,

cép lai Chirng minh nhan dan.



3. Anh chan dung: Anh chup ctia cong dan trong khodng thei gian khéng quéa 6 thang
dén thoi diém lam tha tuc d& nghi cap, dbi, cap lai Chirng minh nhan dan; kich thwéc
3cm x 4cm. Trwdng hop cép lai Chirng minh nhan dan thi &nh phai cé déng dau giap
lai ciia Céng an xa, phwdng, thi tran.

4. Muyc "Két qua xac minh": Bdi véi trudng hop hd so dé nghi cap, déi, cap lai Chirng
minh nhan dan can xac minh qua tang thw cin cwéc céng dan thi don vij truc tiép
tiép nhan hd so d& nghi Péi tang thw cdn cwéc cdng dan thudc Phong Canh sat
quan ly hanh chinh vé trat tw xa hoi tra 1o két qua déi chiéu, xac minh véi hé so géc.
Diéu 8. T khai Chirng minh nhan dan (CMNDO02)

1. Mau CMNDO2 do co quan Céng an tiép nhan don dé nghi cap, dbi, cap lai Chirng
minh nhan dan 1ap dé coéng dan kiém tra, ky vao t& khai.

2. Ma s, ma vach mét chiéu: Mbi hd so dé nghj cap, ddi, cap lai Chirng minh nhan
dan dwoc gan modt ma sd, ma vach riéng dé& quan ly va dwoc in trén t& khai Ching
minh nhan dan.

3. T¥ muc 1 dén muc 16: Ghi cac théng tin cliia cong dan theo hwéng dan tai khoan
2 Piéu 7 Thong tw nay.

4. Muc 17: Anh chan dung cla cdng dan co kich thwéc 4cm x 6cm, nén anh mau
tréng.

5. Muc 18: Ghi d3c diém nhan dang cua céng dan theo quy dinh.

6. Muc 19: Chi ghi mét trong céac trwdng hop cap, dbi, cap lai.

7. Muc 20: Ghi s6 lan da cap Chirng minh nhan dan cho cong dan (tinh cé 1an hién
tai).

8. Muc 21: Ghi tén co quan Cbéng an lap t& khai Chirng minh nhan dan.

9. Muc 22: Can bd kiém tra t& khai Chirng minh nhan dan ky va ghi ré ho tén sau khi
kiém tra bdo dam théng tin day da, dung theo quy dinh.

10. Muc 23: Céng dan ghi ngay, thang, ndm lam tha tuc cap, déi, cap lai Chirng minh
nhan dan, ky va ghi ré ho tén. Bbi véi truérng hop nguwdi dén lam tha tuc khéng biét
chi* hoac khéng thé tw ké khai dwoc thi thwe hién theo quy dinh tai khoan 2 Diéu 6
Thoéng tw nay.



