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BOQ TAI CHINH
BQ TAI CHIiNH CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
Sb: 39/2014/TT-BTC Ha Noi, ngay 31 thang 3 nam 2014
THONG TU

Huéng dén thi hanh Nghj dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010
va Nghi dinh s6 04/2014/ND-CP ngay 17 thang 01 nam 2014 cia Chinh phu
quy dinh vé héa don ban hang héa, cung ing dich vu

Can cur Ludt Quan ly thue s6 78/2006/QHI11 ngay 29 thang 11 nam 2006 va
Ludt sika d6i, b6 sung mot sé diéu ciia Ludt Quan Iy thué s6 21/2012/QH13 ngay 20
thang 11 nam 2012;

Can cir Ludt Ké todn sé 03/2003/QH11 ngdy 17 thing 6 nam 2003;

Can cir Ludt Thué gid tri gia tang s0 1 3/2008/QH12 ngay 03 thang 6 nam 2008 va
Ludt sira doi, b6 sung mot s6 diéu cua Ludt Thué gid tri gia ting sé 31/2013/QH13
ngay 19 thang 6 nam 2013;

Can cir Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nam 2005;

Can cir Nghi dinh s6 51/2010/NP-CP ngay 14 thing 5 nam 2010 cua Chinh
phii quy dinh vé héa don bdn hang héa, cung ung dich vu; Nghi dinh s
04/2014/ND-CP ngay 17 thang 01 nam 2014 siua doi, bé sung mot so diéu cua
Nghi dinh s6 51/2010/NP-CP ngay 14 thang 5 nam 2010 ciia Chinh phii;

Can cir Nghi dinh s6 215/2013/ND- CP ngay 23 thang 12 nam 2013 cua Chinh
phu quy dinh chirc nang nhiém vu, quyen han va co cau té chire ciia Bé Tai chinh;

Theo dé nghi ciia Tong cuc truong Tong cuc Thué,

Bé truong Bo Tai chinh hudng dan thi hanh vé héa don bdn hang héa, cung
ung dich vu nhu sau:

~ Chuong I
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu ndy hudng dan vé viéc in, phat hanh va sir dung hoa don ban hang
hoéa, cung tng dich vu (sau ddy goi chung 1 hoa don); nhiém vu, quyén han cta co
quan quan 1y thué cac cap va cac co quan, to chirc ¢6 lién quan dén viéc in, phat
hanh, quan 1y va st dung héa don; quyén, nghia vu va trach nhi¢m cua co quan, t6
chuc, cd nhan trong viéc in, phat hanh va st dung hoa don; kiém tra, thanh tra vé
hoa don.
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Diéu 2. Pdi twong ap dung

1. Ngudi ban hang hoa, cung tmg dich vu, gdm:

a) T chirc, ho, ca nhan Viét Nam kinh doanh ban hang héa, cung ung dich vu
tai Viét Nam hodc ban ra nudc ngoai;

b) T6 chrc, ca nhan nudc ngoai kinh doanh ban hang héa, cung ng dich vu tai
Vi¢t Nam hodc san xuat kinh doanh & Viét Nam ban hang ra nudc ngoai,

c) T6 chitc, hd, ca nhan Viét Nam hodc t6 chirc, cd nhan nudc ngoai khong
kinh doanh nhung c¢6 ban hang hoéa, cung img dich vu tai Viét Nam.

2. T chirc nhan in hoa don, td chic cung Ung ph?m mém tu in héa don, to
chtrc trung gian cung g giai phap hoda don di¢n tu.

3. T chirc, c4 nhan mua hang héa, dich vu.

4. Co quan quan 1y thué cac cip va cac to chirc, ca nhan c6 lién quan dén viéc
in, phat hanh va sir dung hoa don.

Piéu 3. Loai va hinh thirc héa don

1. Hoa don 1a ching tor do nguoi ban 1ap, ghi nhan thong tin ban hang hoa,
cung ung dich vu theo quy dinh ctia phap luat.

2. Cac loai hoa don:

a) Hoa don gia tri gia tang (mdu s6 3.1 Phy luc 3 va mﬁuv s6 5.1 Phu lyc 5 ban
hanh kém theo Thong tu nay) la loai hoa don danh cho cac t6 churc khai, tinh thué
gia tri gia tang theo phuong phap khau trur trong cac hoat dong sau:

- Ban hang hoa, cung g dich vu trong ndi dia;

- Hoat dong van tai quéc té;

- Xuét vao khu phi thué quan va céc trudng hop duge coi nhu xuit khau;

- Xuét khau hang héa, cung tng dich vu ra nuéc ngoai.

b) Hoa don ban hang dung cho cac dbi tuong sau day:

- T chtic, c4 nhan khai, tinh thué gia tri gia tang theo phuong phap truc tiép
khi ban hang hoa, dich vu trong néi dia, xuat vao khu phi thué quan va cac tru’ong

hop dugce coi nhu Xuat khag, ant khau hang hoa, cung tmg dich vu ra nudc ngoai
(mau s0 3.2 Phu luc 3 va mau s6 5.2 Phu luc 5 ban hanh kém theo Thong tu nay).

- T chtic, ca nhén trong khu phi thué quan khi ban hang hoa, cung tmg dich
vu vao noi dia Vé’khi ban hang hoa, cung 71’1’ng dich vu gitra cac to chiic, ca nhan
trong khu phi thué quan véi nhau, xuat khau hang hoa, cung tmg dich vu ra nude
ngoai, trén hoéa don ghi rd “Danh cho t6 chirc, ca nhan trong khu phi thué quan”
(mau s0 5.3 Phu luc 5 ban hanh kém theo Thong tu nay).

Vi du:

- Doanh nghiép A 1a doanh nghiép khai thué gia tri gia tang theo phuong phap
khau trir vira c6 hoat dong ban hang trong nuéc vira c6 hoat dong xuét khau ra



18 CONG BAO/S6 533 + 534/Ngay 28-5-2014

nudc ngoai. Doanh nghiép A sur dung hoa don gia tri gia tang cho hoat dong ban
hang trong nudc va hoat dong xuat khau ra nudc ngoai.

- Doanh nghiép B 1a doanh nghiép khai thué gia tri gia ting theo phuong
phép khau trir vira c6 hoat dong ban hang trong nudc vira ¢ hoat dong ban hang
cho td chirc, ¢4 nhan trong khu phi thué quan. Doanh nghiép B st dung hoa don
GTGT cho hoat dong ban hang trong nudc va cho hoat dong ban hang vao khu
phi thué quan.

- Doanh nghiép C 1a doanh nghiép ché xuat ban hang vao ndi dia va ban hang
héa ra nude ngoai (ngoai lanh thd Viét Nam) thi st dung héa don ban hang, trén
héa don ghi & “Danh cho t6 chirc, ca nhan trong khu phi thué quan”.

- Doanh nghiép D 1a doanh nghiép khai thué gia tri gia ting theo phuong phap
truc tiép, khi ban hang hoa, dich vu trong nudc, cho khu phi thué quan, khi Xuét
khau hang hoa ra nudc ngoai, doanh nghiép D sir dung hoa don ban hang.

¢) Hoa don khac gém: tem; vé; thé; phiéu thu tién bao hiém...

d) Phiéu thu tién cudc van chuyén hang khong; ching tir thu cudc phi van tai
quoc té; chung tu thu phi dich vu ngan hang..., hinh thic va ndi dung duoc lap
theo thong 1€ quoc t€ va cac quy dinh cta phép luat c6 lién quan.

3. Hinh thtrc hoa don.

Hoéa don duoc thé hién bﬁng cac hinh thurc sau:

a) Hoa don tu in 12 héa don do céc t6 chitc kinh doanh ty in ra trén céc thiét bi
tin hoc, may tinh tién hodc cac loai may khac khi ban hang hoa, cung g dich vy;

b) Hoa don dién tir 12 tap hop cac thong diép dit liéu dién tir vé& ban hang hoa,
cung ung dich vy, dugc khéi tao, 1ap, giri, nhan, Iuu trlr va quan 1y theo quy dinh
tai Luat Giao dich dién tr va cac van ban hudng dan thi hanh;

c) Hoa don dat in 12 héa don do cac to chirc dit in theo mau dé str dung cho
hoat dong ban hang héa, cung tmg dich vy, hodc do co quan thué dit in theo mau
dé cép, ban cho cac t6 chirc, ho, ca nhan.

4. Cac chung tir duoc in, phat hanh, st dung va quan 1y nhu héa don gdm
phiéu xuat kho kiém van chuyén ndi bo, phiéu xuat kho hang giri ban dai Iy (mau
s0 5.4 va 5.5 Phu luc 5 ban hanh kém theo Thong tu nay).

Piéu 4. Noi dung trén hoa don da lap

1. Noi dung bat budc trén hoa don di lap phai duoc thé hién trén cung maot
mit gidy.

a) Tén loai hoa don.

Tén loai héa don thé hién trén mdi t& hoa don. Vi du: HOA PON GIA TRI
GIA TANG, HOA DON BAN HANG...



CONG BAO/S6 533 + 534/Ngay 28-5-2014 19

Truong hop héa don con dung nhu mot chimg tir cu thé cho cong tac hach toan
ké toan hodc ban hang thi c6 thé dit thém tén khac kém theo, nhung phai ghi sau
tén loai héa don voi ¢& chit nhé hon hoidc ghi trong ngoic don. Vi du: HOA PON
GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN,
HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...;

b) Ky hiéu miu sé hoa don va ky hiéu hoa don.

Ky hiéu mau s6 hoa don 13 thong tin thé hién ky hiéu tén loai hoa don, sd lién,
sO thur ty mau trong moét loai hoa don (mot loai hoa don cé thé c6 nhi€u mau).

Ky hiéu héa don 1a dau hiéu phan biét hoa don bang hé thdng chit cai tiéng
Viét va 02 chir s6 cuoi cia nam.

Ddi v6i hoa don dit in, 02 chir s6 cudi cia ndm 13 nim in héa don dat in. D6i
v6i1 héa don tu in, 02 chir s6 cudi la nam bat dau s dung hoa don ghi trén thong
bao phat hanh hoac nam hoéa don duogc in ra.

Vi du: Doanh nghiép X thong bao phat hanh héa don tu in vao ngay 07/6/2014
voi s0 lugng hoa don 1a 500 so, tir s6 201 dén hét s6 700. Pén hét nam 2014, doanh
nghiép X chua st dung hét 500 s6 héa don da thong bdo phat hanh. Nam 2015,
doanh nghi¢p X duoc ti€p tuc stt dung cho dén hét 500 s6 héa don da thong bao
phat néu trén.

Truong hop doanh nghiép X khong mudn tiép tuc st dung s6 hoa don di phat
hanh nhung chua st dung thi thuc hi¢n hiy cac s6 hdéa don chua sir dung va thuc
hién Thong bao phat hanh héa don mdéi theo quy dinh;

c¢) Tén lién hoa don.

Lién hoa don 1a céc to trong ciing mot sd hoa don. Mdi s6 hoa don phai o tir 2
lién trd 1én va t61 da khong qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.

Céc lién tr lién thu 3 trd di duge dat tén theo cong dung cu thé ma nguoi tao
hoéa don quy dinh. Riéng hoa don do co quan thué cap 1¢ phai c6 3 lién, trong do
lién 3 1a lién luu tai co quan thué.

Do6i voi cac loai tai san phai dang ky quyén sé hiru, quyén st dung véi co
quan c6 tham quyén thi t6 chuc, cd nhan kinh doanh cac loai tai san phai dang
ky quyén s& hitu, quyén str dung véi co quan c6 tham quyén tao, phat hanh hoa
don co tu 3 lién trd 1€n, trong do6, giao cho ngudi mua 2 lién: lién 2 “giao cho
nguoi mua” va mot lién dung dé dang ky quyén sé hitu, quyén stir dung theo quy
dinh cua phap luat.

Truong hop to chirc, ca nhan kinh doanh céc loai tai san phai dang ky quyén so
hiru, quyén str dung chi tao hoa don 2 lién thi to chiic, c4 nhan mua tai san thudc
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loai phai dang ky quyén s& hiru, quyén st dung (6 t6, xe mdy...) v6i co quan co
tham quyén ma lién 2 cta héa don phai luu tai co quan quan ly dang ky tai san
(vi du: co quan cong an...) duoc sir dung cac chung tir sau dé hach toan ké toan, ké
khai, khiu trir thué, quyét toan vén ngan sach nha nudc theo quy dinh: Lién 2 hoa
don (ban chup c6 xac nhan cua nguoi ban), ching tur thanh toan theo quy dinh,
bién lai trude ba (li€n 2, ban chup) lién quan dén tai san phai dang ky;

d) Sé thir ti hoa don.

S6 thtr ty ctia hoa don 1a sb thir tu theo day sb tu nhién trong ky hi¢u hoa don,
gom 7 chir s0 trong mdt ky hiéu hoa don,;

d) Tén, dia chi, ma s6 thué cua nguoi ban;

e) Tén, dia chi, ma s6 thué cua nguoi mua;

g) Tén hang hoéa, dich vy; don vi tinh, s6 lugng, don giad hang hoa, dich vy;
thanh tién ghi bang s6 va bang chir.

Dbi v6i hoa don gia tri gia tang, ngoai dong don gia la gia chua co thué gia tri
gla tang, phai c6 dong thué suat thue gla tri gia tang, tién thué gia tri gia tang, tong
s6 tién phai thanh toan ghi bang sd va bang chit;

h) Ngudi mua, ngudi ban ky va ghi 16 ho tén, diu ngudi ban (néu cd) va ngay,
thang, nam lap hoa don;

i) Tén to chirc nhan in hoa don.

Trén hoéa don dit in, phai thé hién tén, mi sb thué cua t6 chirc nhan in héa don,
bao gom ca truong hop té chirc nhan in ty in hoa don dit in;

k) Hoa don dugc thé hién bang tiéng Viét. Truong hop can ghi thém chit nudc
ngoai thi chitr nudc ngoai duge dat bén phai trong ngoac don () hodc dat ngay dudi
dong tiéng Viét va ¢6 cd nho hon chir tieng Viét. Chir s6 ghi trén hdéa don 1a cac
chir s tw nhién: 0, 1, 2, 3,4, 5, 6, 7, 8, 9; sau chit s6 hang nghin, tri€u, ty, nghin ty,
tri¢u t}”/, ty t}”f phai dat dau chﬁm (.); n€u c6 ghi chir s6 sau chir s6 hang don vi phéi
dat dau phay (,) sau chit s6 hang don vi. Tru’O'ng hop doanh nghlep su dung phan
mém ké toan co st dung dau phéan cach s tu nhién 13 dau phay (,) sau chix so hang
nghin, triéu, ty, nghin ty, triéu ty, ty ty va st dung dau chim (.) sau chit s hang
don vi trén ching tir k€ toan; chir viét trén hoa don la chir tieng Viét khong dau thi
cac doanh nghiép dugc lya chon st dung chir viét 1a chit tiéng Viét khong dau va
dau phay (,), dau cham (.) dé phan cach chir s6 ghi trén hoa don nhu trén. Dong
tong tién thanh toan trén hda don phai dugc ghi bang chit. Cac chit viét khong dau
trén hoa don phai dam bao khong dan té1 cach hiu sai 1éch nd1 dung cua hoa don.
Trudce khi stir dung chir viét trén hoa don 1a chir tiéng Viét khong dau va chir so st
dung dau phan cach s6 tu nhién la dau phay (,) sau chir s0 hang nghin, tri¢u, ty,
nghin ty, tri€u ty, ty ty va sit dung dau cham (.) sau chir s6 hang don vi trén hoa
don, cac doanh nghiép phai c6 van ban dang ky véi co quan thué va ty chiu trach



