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BO LAO PONG - THUONG BINH VA XA HOI

BQ LAO PONG - THUONG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
VA XA HOI Déc 1ap - Tw do - Hanh phiic
S6: 17/2015/TT-BLDTBXH Ha Noi, ngay 22 thang 4 nam 2015
THONG TU

Hwéng din xiy dung thang lwong, bang lwong, phu cip lwong
va chuyén xép lwong ddi véi ngudi lao ddng trong cong ty trach nhiém hiru han
mét thanh vién do Nha nwéc 1am chii s¢ hiru theo Nghi dinh s6 49/2013/
NP-CP ngay 14 thang 5 nim 2013 ciia Chinh phi quy dinh chi tiét
thi hanh mdt so diéu ciia B luit lao dong vé tién lwong

Can cir Nghi dinh s6 106/2012/ND-CP ngay 20 thang 12 ndm 2012 ciia Chinh
phii quy dinh chirc ndang, nhiém vu, quyén han va co cdu t6 chirc cia B6 Lao
dong - Thuwong binh va Xa hoi;

Can cir Nghi dinh s6 49/2013/ND-CP ngay 14 thang 5 ndam 2013 ciia Chinh phii
quy dinh chi tiét thi hanh mét s6 dieu ciia BY ludt lao dong vé tién luong;

Theo dé nghi ciia Vu trwong Vu Lao dong - Tién lwong;

B trieomg Bé Lao dong - Thwong binh va Xa héi ban hanh Thong tw hwéng dan
xdy dung thang lwong, bang heong, phy cdp lwong va chuyén xép lwong doi voi nguoi
lao dong trong cong ty trach nhiém hitu han mot thanh vién do Nha nuoc lam chu so
hitu theo quy dinh tai Nghi dinh so6 49/2013/ND-CP ngay 14 thing 5 nam 2013 cia
Chinh phit quy dinh chi tiét thi hanh mét sé diéu ciia B6 ludt lao dong vé tién lrong.

Muc 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay huéng dan viéc xdy dung thang luong, bang luong, ché do phu
cap luong va chuyén xép luong dbi v6i nguoi lao dong 1am viéc theo hop dong lao
dong (khong bao gdm Tong giam ddc, Giam dbc, Pho tong giam ddc, Pho giam dbc,
Ké toan trudng lam viéc theo hop dong lao dong) trong cong ty trach nhiém hitu han
mdt thanh vién do Nha nudc 1am chi s¢ hiru theo quy dinh tai Piéu 10 Nghi dinh sd
49/2013/ND-CP ngay 14 thang 5 nam 2013 ciia Chinh phii quy dinh chi tiét thi hanh
mot s6 diéu cua BO luat lao dong vé tién luong, bao gém:
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1. Cong ty trach nhiém hiru han mot thanh vién doc 1ap thude cac Bo, Uy ban
nhan dén tinh, thanh phd truc thudc Trung uong.

2. Cong ty trach nhi¢m hitu han mot thanh vién 1a cong ty me cua Tap doan
kinh té nha nudc, cong ty me trong md hinh coéng ty me - cong ty con do Thu
tuéng Chinh pha, Bo truong, Thi truong co quan ngang Bo, Chi tich Uy ban nhan
dan tinh, thanh phd truc thuéc Trung uong quyét dinh chuyén doi, thanh lap.

Cong ty trach nhi¢m hiru han mét thanh vién quy dinh tai Khoan 1 va Khoan 2
Piéu nay sau dy goi chung 1a cong ty.

Piéu 2. Poi twong ap dung

1. Nguoi lao dong 1am viée theo hop dong lao dong quy dinh tai Bo luat lao dong.

2. Hoi dong thanh vién (hodc Chu tich cong ty), Téng giam dbc, Giam dbc, Pho
tong giam doc, Pho giam doc, Ké toan truong, Kiém soat vién (sau day goi chung 1a
vién chtric quan 1y).

3. Bo, Uy ban nhén dén tinh, thanh phé truc thudc Trung wong dugc phan cong
thyuc hién quyén, trach nhiém va nghia vu ctia cht s& hiru d6i v6i cong ty (sau ddy goi
chung la chu s& hitu).

4. Co quan, t6 chirc va c4 nhan c6 lién quan dén viéc xay dung thang luong, bang
luong, phu cap luong va chuyén xép luong quy dinh tai Théng tu nay.

Piéu 3. Nguyén tic chung

1. Thang luong, bang lwong ap dung d6i véi nguoi lao dong dugce xay dung
trén co s& danh gid d6 phic tap cong viée cua lao dong tryc tiép san xudt, kinh
doanh, lao dong chuyén mon, nghi€p vy, thtra hanh, phuc vu va lao dong quan ly.

2. Khi xay dung thang luong, bang luong, cong ty can xac dinh quan hé gitta
mirc luong thap nhat, mirc luong trung binh, mirc lwong cao nhat dé bao dam quan
hé can d6i giira cac loai lao dong trong cong ty.

3. Can cir to chirc san xuét, kinh doanh, t6 chtrc lao dong, cong ty xdy dung
thang luong, bang luong, phu cap luong phi hop véi tinh chit, yéu cau sir dung
lao dong cua cong ty va bao dam cac nguyén tic quy dinh tai Diéu 7, Nghi dinh
s6 49/2013/ND-CP ngay 14 thang 5 nam 2013 cua Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu cua Bo luat Lao dong vé tién luong.

4. Viéc chuyén xép luong tir thang luong, bang luong do Nha nuée quy dinh
sang thang luong, bang luong do cong ty xay dung phai can ctr vao chirc danh,
cong viée nguoi lao dong dam nhan. D6i véi nguoi cé thanh tich, cong hién,
dong gop nhiéu cho cong ty, khi chuyén xép luong néu c6 vudng mic thi xem
xét, xtr Iy riéng ting trudng hop cu thé.
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5. Viéc xdy dung thang luong, bang luong, phu cip luong va chuyén xép
lvong phai bao dam cong khai, minh bach, co su trao d6i, théng nhat voi to
chirc cong doan co s cling cap va bao cao co quan nha nude cd tham quyén cho
¥ kién trudc khi thuc hién.

6. Khi ap dung thang lu’ong, bang lwong, phu cap lwong méi, dinh ky cong ty
phai ra soat, danh gia dé stra d6i, bd sung cho phu hop véi t6 chirc san xuét, to
chtrc lao dong va bdo dam cac quy dinh cua phép luat lao dong.

Muc 2
XAY DUNG THANG LUONG, BANG LUONG

Piéu 4. Chirc danh nghé, cong viéc

1. Cong ty théng ké, ra soat cac chuc danh nghé, cong viéc hién tai cua lao
dong truc tiép san xuat, kinh doanh, lao dong chuyén mon, nghi¢p vu, thira hanh,
phuc vu va lao dong quan 1y.

2. Phan tich, dénh gi4, sira d6i tén chirc danh nghé, cong viéc khong phu hop;
bo sung tén chuic danh nghé, cong viéc mdi; phan loai va nhém cac chic danh
nghé, cong vi¢c tuong tu thanh nhom chirc danh nghé, cong viéc.

3. So sanh chirc danh nghé, cong viéc clia cong ty v6i chire danh nghé, cong
viéc theo phan loai ctia nha nudc. Truong hop chirc danh nghé, cong viéc cua
cong ty chua c6 hoac khac vdi chirc danh nghé, cong viéce theo phan loai cia nha
nudc thi phai bo sung, diéu chinh hoac bao céo co quan c6 tham quyén bd sung,
diéu chinh chirc danh nghé, cong viéc cho phu hop.

Picu 5. Panh gia d phirc tap cong viéc

1. Cong ty danh gia do phirc tap cong viée cua cac loai lao dong bang phuong
phap cho diém cac yéu to, bao gdm: thoi gian hodc trinh do dao tao; trach nhiém;
ky nang, thoi gian tich Iy kinh nghiém; mic d§ anh hudéng ctua cong vigc, san
pham hodc quyét dinh quan ly; diéu kién lao dong; tinh hap dan cta nghé, cong
viéc va cac yéu to khéac (n€u co) phu hop véi dicu kién thuc té cia cong ty.

2. Can ct khung dg phuc tap cong viéc cua cac loai lao dong quy dinh tal Phu
luc s6 I ban hanh kém theo Thong tu ndy, cong ty xac dinh ty trong cac yéu to
phan anh do phirc tap cong viéc d6i véi tig loai lao dong cua cong ty. Riéng yéu
to diéu kién lao dong duogc xac dinh theo Piéu 6 Thong tu nay.

3. Sau khi x4c dinh ty trong cac yéu td tai Khoan 2 Diéu nay, cong ty xay dung
tiéu chi cu thé cua tung yéu to6 va to chuc danh gia do phuc tap cong vi¢c thong
qua phiéu dé nguoi lao dong tu cham diém hoac st dung phuong phép chuyén gia
deé cho diém; tong hop két qua cham diém, hinh thanh bang phan loai mtrc d¢ phiic
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tap cua chirc danh nghé, cong viéc; so sanh, can ddi, diéu chinh diém dé bao dam
quan hé hop ly gitta cac loai lao dong.

Cong ty c6 thé sir dung phuwong phap khac dé danh gia d6 phuc tap cong viéc,
nhung phai bdo ddm tuong quan gitra d§ phuc tap cong viéc cia cong ty védi khung
do phtre tap cong viéc quy dinh tai Phu luc s6 I ban hanh kém theo Thong tu nay.

Picu 6. Xac dinh yéu to diéu kién lao dong

1. Cong ty ra soat vi¢c phan loai diéu kién lao dong cua cac chirc danh nghé,
cong viéc trong cong ty, trong do:

a) Dbi v6i chirc danh nghé, cong viée da duge Bo Lao dong - Thuong binh va
X2 hdi cong nhan nghé, cong viéc ¢d dicu ki¢n lao dong nang nhoc, ddc hai, nguy
hiém (dieéu kién lao dong loai IV) hodc dac bi¢t ndng nhoc, doc hai, nguy hiém
(dieu kién lao dong loai V va loai VI) thi cong ty sir dung lam co s& dé€ xac dinh
muc luong theo di€u kién lao dong;

b) Péi vé6i chitc danh nghé, cong viée co yéu to dic trung vé diéu kién lao
dong theo Phu luc s6 III ban hanh kém theo Thong tu nay anh hudéng hodc tac
dong xau dén suc khoe, tam 1y nguoi lao dong, nhung chua dugc cong nhén nghé,
cong viéc c6 dieu kién lao dong nang nhoc, doc hai, nguy hiém thi cong ty dé nghi
B6 Lao dong - Thuong binh va Xa hdi va co quan c6 lién quan danh gia, xac dinh
dé bd sung cong nhan nghé, cong viéc c¢o di€u kién lao dong nang nhoc, doc hai,
nguy hiém;

¢) bdi véi chitc danh nghé, cong viée con lai thi cong ty xac dinh mirc lwvong
theo diéu ki¢n lao dong binh thuong.

2. Tuy theo yéu cau thuc té, cong ty quyét dinh dua yéu té diéu kién lao dong
de thiét ké cac murc luong trong thang luong, bang luong hoac quy dinh thanh ché
do phu cap nang nhoc, doc hai, nguy hiém.

Piéu 7. Xac dinh quan hé mirc lrong

Cong ty xac dinh quan hé giita mirc lwong thap nhat, mirc luong trung binh,
muc luong cao nhat nhu sau:

1. Mtrc luong thap nhat ap dung ddi véi chirc danh, cong viéc co do phirc tap
thap nhat trong di€u kién lao dong binh thuong, khong dugc thap hon muc luong
tbi thiéu ving do Chinh phu quy dinh (hé s6 1).

2. Mirc lvong trung binh 4p dung ddi véi chirc danh, cong viéc doi hoi muc do
phuec tap trung binh, dugc xac dinh do6i véi chiic danh, cong viéc yéu cau nguoi lao
dong tot nghi¢p dai hoc va tuong duong da qua thoi gian thir viéc va xac dinh
trong khoang tir 1,5 dén 2,34 1an so vo1 muac luong thap nhat, tuong ing vaoi bac 3
hodc bac 4 trong thang luong 6 bac hoac 7 bac cua lao dong truc ti€p san xuat,
kinh doanh.
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3. Mtic luong cao nhat ap dung ddi v6i chirc danh quan 1y hodc chirc danh,
cong viéc yéu cau trinh do chuyén mén, k¥ thuat, nghiép vu cao nhat trong cong
ty. Cong ty cin ctr hé s6 luong cua vién chic quan 1y theo hang cong ty duoc xép
tai Phu luc s6 I ban hanh kém theo Nghi dinh s6 51/2013/ND-CP ngay 14 thang 5
nam 2013 cta Chinh pha dé so sanh, xac dinh hé s6 luong cao nhat khi xay dung
thang luong, bang luong, bao dam hé sé luong ctia ngudi lao dong thap hon hé sd
lwvong cua vién chirc quan 1y, trir mot sé lao dong chuyén mén, ky thuét cao,
chuyén gia, nghé nhan cua cong ty.

Picu 8. Xay dung thang lwong, bing lwong

1. Tuy theo yéu ciu cua to chirc san xuét, to chirc lao dong, cong ty xac dinh
cac thang luong, bang luong can xay dung trong sd thang luong, bang luong sau:

a) Thang luong cua lao dong truc tiép san xuat, kinh doanh. Thang luong nay
xay dung ddi voi chirc danh nghé, cong viée xac dinh duoc tiéu chuan cap bac ki
thuat theo ting bac cu thé;

b) Bang luong ctia lao dong truc tiép san xuat, kinh doanh. Bang luong niy xay
dung ddi v6i chirc danh nghé, cong viéc gan voi tiéu chuan chuyén mon, ki thuat
nhung khong phan chia duoc theo mtrc d phirc tap ky thudt cia timg bac cu thé;

c) Bang luong cua lao dong chuyén mon, ky thuat, nghi¢p vu, phuc vu. Bang
lwong nay xay dung dbi voi chirc danh gin véi tiéu chuan chuyén mon, k¥ thuat,
nghiép vu va thoi gian tich Iy kinh nghiém dé thyc hién t6t cong viéc;

d) Bang lwong ctia chuyén gia, nghé nhan. Bang luong nay xy dung ddi véi
chtrc danh giit vai trd quan trong, chi phéi dén hiéu qua hoat dong ctia Tong cong
ty, Tap doan kinh té va gin véi tiéu chuan ctia chuyén gia, nghé nhén;

d) Bang luong cua lao dong quan ly. Bang luong nay xay dung d6i véi chirc
danh quén 1y, gan voi chirc danh, tiéu chuin, quy mo va do phirc tap cua quan 1y,
trong do:

- B6i v6i chirc danh quan 1y 13 thanh vién Hoi ddng thanh vién (hodc Chu tich
cong ty), Tong giam ddc, Giam ddc, Pho tong giam dbc, Pho giam ddc, Ké toan
truong va Kiém soat vién cia cong ty thi ap dung bang luong do Nha nudc quy
dinh tai Phu luc s6 I ban hanh kém theo Nghi dinh s6 51/2013/NB-CP ngay 14
thang 5 nam 2013 cuaa Chinh phu.

- Péi voi chic danh Truong phong, Pho truong phong (hodc twong duong),
cong ty xay dung bang luong chirc vu hodac ap dung bang luong cua lao dong
chuyén mon, k¥ thuat, nghiép vu, phuc vu va cong phu cép chue vu.

2. Sau khi lua chon thang luong, bang luong can xay dung, cong ty t6 chirc
xay dung thang luong, bang luong ddi véi timg loai lao dong nhu sau:



