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VAN BAN QUY PHAM PHAP LUAT

BOQ TAI CHINH
BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
Sb: 103/2018/TT-BTC Ha Ngi, ngay 14 thang 11 nam 2018
THONG TU

Hwéng din ké toan ap dung cho Quy “Vi ngudi nghéo”

Can cir Ludt Ké todn ngay 20 thang 11 nam 2015;

Can cit Nghi dinh s6 174/2016/ND-CP ngay 30 thang 12 nam 2016 ciia Chinh phii
quy dinh chi tiét va hudng dan thi hanh mét sé diéu cia Ludt Ké todn;

Can civ Nghi dinh s6 87/2017/NP-CP ngay 26 thang 7 nam 2017 ciia Chinh phii
quy dinh chirc ning, nhiém vy, quyén han va co cdu t6 chirc ciia B Tdi chinh;

Can cir Nghi quyét lién tich s6 88/NOLT/CP-DCTUBTWMTTOVN ngay 07/10/2016
gita Chinh phit va Poan Chii tich Uy ban Trung wong Mt trdn Té quéc Viét Nam
vé phéi hop thue hién giam nghéo bén viing, xdy dung néng thén méi, do thi van minh;

Can cir Quyét dinh s6 1198/0D-MTTW ngay 29/12/2016 ciia Poan Chii tich
Uy ban Trung wong Mdt trdn Té quoc Viét Nam vé viéc ban hanh Quy ché vin
dong, quan 1y va sir dung Quy “Vi nguoi nghéo” sira doi nam 2016;

Theo dé nghi ciia Cuc truong Cuc Quan 1y, gidm sdt ké todn, kiém todn;

Bé trudng Bé Tai chinh ban hanh Théng tw hudng dan ké todn dp dung cho
Quy “Vinguoi ngheo”.

Chuong I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh
Thong tu ndy huéng din danh muc biéu mau va phuong phép 1ap chimg tir ké
toan; danh muyc hé théng tai khoan va phuong phéap hach toan tai khoan ké toan;
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danh muc mau s6 va phuong phap lap s6 ké toan; danh muc mau bao cdo, phuong
phap 1ap va trinh bay bao cdo tai chinh ap dung cho cac dbi twong dugce quy dinh
tai Diéu 2 Thong tu nay.

Diéu 2. Pdi twong ap dung

Thong tu ndy hudng dan ké toan ap dung cho Ban van dong Quy “Vi ngudi
ngheo” cac cap (sau day goi tit 1a Quy “Vi ngudi nghéo”).

Piéu 3. T6 chirc by may ké toan

1. Quy “Vi nguoi nghéo” cac cap (Trung wong, Tinh, Huyén, X3) phai t6 chirc
bd may ké toan, b tri nguoi lam ké toan, hodc nguoi lam ké toan kiém nhiém tuy
theo quy md va khoi lugng cong viée ké toan cta timg cip quy.

2. Riéng x4, phuong, thi trdn (sau ddy goi chung 1a cip x4) co thé bd tri ngudi
1am ké toan Quy “Vi ngudi nghéo” hodc nguoi lam ké toan ngin sach va tai chinh
xa kiém nhiém ké toan Quy “Vi ngudi nghéo” thuc hién tap hop chimg tir ké toan
ghi s0 thu, chi va 1ap bao cdo thu chi hoat dong Quy “Vi ngudi nghéo”.

3. Viéc bd tri Ké toan trudng, phu trach ké toan Quy “Vi ngudi nghéo” cac cip
(Trung wong, Tinh, Huyén, Xa) thuc hién theo quy dinh ctia phap lut ké toan.

Chwong 11
QUY PINH CU THE

Piéu 4. Quy dinh vé chirng tir ké toan

1. Chtng tir ké toan 1a nhitng gidy to va vat mang tin phan anh nghiép vu kinh
té, tai chinh phat sinh va da hoan thanh, lam cin ct ghi s6 ké toan.

2. Quy sir dung 04 miu chimg tir ké toan bat budc theo quy dinh tai Thong tu sb
107/2017/TT-BTC ngay 10/10/2017 cta B Tai chinh gom: Phiéu thu (Mau C40-BB),
Phiéu chi (Mau C41-BB), Gidy d& nghi thanh toan tam tng (MAu C43-BB), Bién lai
thu tién (Mau C45-BB) va cac chimg tir dic thi ban hanh tai Thong tu nay theo Phy luc
s6 01. Quy duoc tu thiét ké mau ching tir dé phan anh cac nghiép vu kinh té phat sinh
phai dép tmg i thiéu 7 ndi dung quy dinh tai Diéu 16 Luét Ké toan, phu hop véi viée
ghi chép va yéu cau quan 1y cta Quy.

3. Danh muc, mau va giai thich phuong phap 14p cac ching tir ké toan bat
budc va ching tir ké toan dic thu Quy “Vi nguoi nghéo” quy dinh tai Phu luc s6 01
kém theo Thong tu nay.
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Diéu 5. Quy dinh vé tai khoin ké tosn

1. Tai khoan ké toan dung dé phan loai va hé thong hoa cac nghiép vu kinh té,
tai chinh theo noi dung kinh té.

2. Hé thong tai khoan ké toan Quy “Vi nguoi nghéo” gom céc tai khoan trong
bang va cac tai khodn ngoai bang.

Céc tai khoan trong bang phan 4nh toan bd cac nghiép vu kinh té, tai chinh phat
sinh gdm tai san, ngudn von, thu quy, chi hoat dong quy, thing du (thdm hut) tai
Quy “Vi nguoi nghéo” trong ky ké toan. Céc tai khoan trong bang dugc hach toan
kép (hach toan but toan ddi Gmg gitra cac tai khoan).

Céc tai khoan ngoai bang phan anh nhimg chi tiéu kinh té dd phan anh & cac
tai khoan trong bang nhung can theo ddi dé phuc vu cho yéu cau quan 1y, nhu:
hang héa dugc ung ho, tai trg, vién trg, nguyén té cac loai. Cac tai khodn ngoai
bang duoc hach toan don (khong hach toan bt toan dbi ing giita cac tai khoan).

3. Danh muc hé théng tai khoan ké toan, gidi thich ndi dung, két cAu va
phuong phap ghi chép tai khoan ké toan quy dinh tai Phu luc s6 02 kém theo
Thong tu nay.

Piéu 6. Quy dinh vé s6 ké toan

1. S6 ké toan dung dé ghi chép, hé thong va luu giit toan bd cac nghiép vu kinh
té, tai chinh da phat sinh c6 lién quan dén Quy “Vi ngudi nghéo”. Thong tin trén so
ké toan phai bdo ddm phan anh dﬁy du, kip thoi, chinh xac, trung thuc, lién tuc va
c6 hé théng toan bd hoat dong thu chi cua quy. Khong duoc dé ngoai sd ké toan
bat ky tai san, ngudn von, cac khoan thu, chi quy.

2. Quy “Vi ngudi nghéo” cac cap chi sir dung mot hé théng s6 ké toan cho mot
ky ké toan nam, bao gdm s6 ké toan tong hop va so ké toan chi tiét. Quy “Vi ngudi
ngheéo” lya chon mét trong cac hinh thirc ké toan ap dung gdm: hinh thirc ké toan
Nhit ky - S6 Cai, hinh thirc ké toan Nhat ky chung, hinh thirc ké toan Chung tir ghi
s6 va hinh thtrc ké toan trén may vi tinh. Tty theo hinh thirc ké toan ap dung, Quy
“Vi ngudi nghéo” phai mé diy du cac so ké toan tong hop, so ké toan chi tiét va
thue hién day du, ding nodi dung, trinh ty va phuong phap ghi chép ddi véi timg
mau s6 ké toan.

3. Danh muc s6 ké toan, miu so, huéng dan 1ap s6 ké toan quy dinh tai Phu luc
s6 03 kém theo Thong tu nay.
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Piéu 7. B4o cdo tai chinh

1. Bao cdo tai chinh, bao cao thu chi hoat dong quy

- B4o céo tai chinh dung dé tong hop va thuyét minh vé tinh hinh tai chinh va
két qua hoat dong ctia Quy “Vi ngudi nghéo”.

- Bo c4o thu chi hoat dong Quy dung dé phan anh tinh hinh thu chi va két qua
hoat dong cuia Quy “Vi nguoi ngheo”.

2. Trach nhiém cua Quy “Vi ngudi ngheo” trong viéc 1ap, ndp bao cao tai
chinh, bao cao thu chi hoat dong quy.

- Quy “Vi nguoi ngheo” trung wong phai 1ap, ndp bao cdo tai chinh nam cho
Uy ban Trung wong Mit tran T6 qudc Viét Nam va Bo Tai chinh dé phdi hop kiém
tra, d6i chiéu, diéu chinh s6 liéu ké toan lién quan dén thu, chi cta quy.

- Quy “Vi nguoi nghéo” cép tinh phai 14p, ndp bao cdo tai chinh ndm cho Uy
ban Mit tran T6 qudc Viét Nam cung cép, Ban van dong Quy cap trén truc tiép va
co quan tai chinh cing cap dé phdi hop kiém tra, déi chiéu, diéu chinh sb liéu ké
toan lién quan dén thu, chi ciia quy.

- Quy “Vi ngudi nghéo” cdp huyén va cap xi 1ap, ndp bio céo thu chi hoat
dong quy nim cho Uy ban Mit trdn T6 qudc Viét Nam cung cip, Ban van dong
Quy cép trén truc tiép dé phdi hop kiém tra, dbi chiéu, diéu chinh sb liéu ké toan
lién quan dén thu, chi ctia quy.

- Quy “Vi nguoi nghéo” cdp trén co trach nhiém huéng dan, kiém tra Quy
“Vi ngudi nghéo” cap dudi, Quy “Vi nguoi nghéo” cic cip co trach nhiém cong
khai quy dinh ky hoic theo yéu cau.

3. Yéu cau lap va trinh bay bao cdo tai chinh

Viéc 1ap bao céo tai chinh phai bao dam sy trung thuc, khach quan, déy du, kip
thoi, phan anh ding tinh hinh ti san, nguén vén, thu, chi cia Quy “Vi ngudi nghéo™.

Viéc 1ap bao cao tai chinh phai can ctr vao sb liéu sau khi khoa so ké toan. Bao
céo tai chinh phai duoc 14p dung nodi dung, phuong phap va trinh bay nhat quan
gilta cac ky béo céo.

B4o céo tai chinh phai c6 ddy du chit ky cua ngudi lap, ké toan truéng (phu
trach ké toan) va chu tai khoan (hodc ngudi duge ty quyén) ky, dong dau trude khi
ndp hoac cong khai.
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4. Ky han 1ap bao cdo tai chinh nam

B4o cdo tai chinh ciia Quy “Vi ngudi nghéo” cac cap duogce 1ap vao cudi ky ké
toan nam.

5. Thoi han ndp béo cao tai chinh

5.1. Thot han ndp bao céo tai chinh

- Quy “Vi nguoi nghéo” Trung uong ndp bao cdo tai chinh nam cho Uy ban
Trung wong Mat tran T quéc Viét Nam va B0 tai chinh chadm nhat 90 ngay, sau
ngay két thuc ky ké toan nam.

- Quy “Vi nguoi nghéo” cép tinh ndp bao cao tai chinh nim cho Uy ban Mat
tran T6 qubc Viét Nam cung cap, Ban van dong Quy “Vi ngudi nghéo” Trung
wong va co quan tai chinh cing cdp. Ban thuong truc Uy ban Trung wong Mit tran
T6 qubc Viét Nam quy dinh thoi han ndp ctia bao céo tai chinh cip tinh.

5.2. Thoit han ndp béo cao thu chi hoat dong quy

Quy “Vi nguoi nghéo” cip huyén, cip x ndp béo cdo thu chi hoat dong quy
cho Uy ban Mit tran T6 qudc Viét Nam cung cdp va Ban van dong Quy “Vi nguoi
nghéo” cap trén tryc tiép. Ban thuong truc Uy ban Trung wong Mt tran T6 qubc
Viét Nam s& quy dinh thoi han ndp cta béo cdo thu chi hoat dong quy cip huyén
va cap x4.

6. Danh muc bao c4o, mau bao cdo, giai thich phuong phap 1ap bao céo tai
chinh quy dinh tai phu luc s6 04 kém theo Thong tu nay.

Chuwong 111
TO CHUC THUC HIEN

Picu 8. Hiéu lwc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay 01/01/2019.

2. Thong tu ndy thay thé Thong tu sb 77/2007/TT-BTC ngay 05/7/2007 ctua Bo
Tai chinh vé viéc huong dan ké toan ap dung cho Quy “Vi ngudi ngheo™.

Piéu 9. Té chirc thye hién

1. Ban thuong truc Uy ban Trung wong Mit tran T6 qudc Viét Nam, Ban van
dong Quy “Vi nguoi ngheo” Trung wong c6 trdch nhi¢m trién khai cong tac ké
toan Quy “Vi ngudi ngheo” theo quy dinh tai Thong tu nay.



