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CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
Sé: 89/2002/ND-CP Déc lap - Ty do - Hanh phuc
Ha Noi, ngay 7 thang 11 nam 2002

NGHI BINH

Quy dinh vé viéc in, phat hanh, sir dung, quan ly hoa don

CHINH PHU
Can cr Luat T6 chire Chinh phi ngay 25 thang 12 ndm 2001;
Can cr cac Luat thué va Phap lénh Thué hién hanh;
Can clr Phap 1énh V& Ké toan va Thdng ké ngay 20 thang 5 ndm 1988;
Can cr Phap Iénh X ly vi pham hanh chinh ngay 02 thang 7 nam 2002;
Theo dé nghj ctia Bo trwdng Bo Tai chinh,

NGHI DINH:

Chwong |
NHO’NG QUY PINH CHUNG

Diéu 1. Pham vi, dbi twong ap dung

Nghi dinh nay ap dung dbi vai cac to chire, ca nhan theo quy dinh clia phap luat cé quyén va nghia vu trong viéc
in, phat hanh, st dung, quan ly hoa don.

Piéu 2. Loai, hinh thtrc va ndi dung clia hoa don

1. C4c loai hoa don quy dinh tai Nghj dinh nay gdm:

a) Hoa don gia trj gia tang;

b) Hoa don ban hang;

¢) Hoa don thu mua hang;

d) Cac loai hoa don khac.

2. Hoa don duwoc thé hién bang mét trong cac hinh thirc sau:

a) Hoa don in thanh mau;

b) Hoa don in theo m&u quy dinh tlr may tinh tién;

c) Céc loai tem, vé cé in s&n ménh gia.

3. NGi dung hoa don phai cé dl cac chi tiéu theo quy dinh thi méi cé gia tri phap ly.
4. Hinh thtre, ndi dung chi tiét ciia hoa don do Bd Tai chinh quy dinh.
Diéu 3.Mot s6 tr ngl trong Nghj dinh nay dwoc hiéu nhw sau:

1. Hoa don la chieng tlr dugre in san thanh mau, in t may tinh tién, in thanh vé co6 ménh gia theo quy dinh cua Nha
nwdc, xac nhan khoi lwgng, gia tri cia hang hoa, dich vu mua, ban, trao ddi, quyén loi va nghia vu clia cac bén
tham gia giao dich mua, ban, trao doi hang hoa, dich vu.

2. Hoa don tw in 1a hod don do t6 chirc, ca nhan dwoc phép in hodc dat in theo mau quy dinh.

. Phat hanh hoa don 1a viéc td chire, ca nhan dwa hoa don da dwoc in ra st dung.

. Ky hiéu hoa don 1a d4u hiéu phan loai hoa don bang hé théng chi céi tiéng Viét va nam phat hanh hoa don.
. S6 clia hoa don 1a sé thi tw theo day sb tw nhién trong ky hiéu hoa don.

. Lién hoa don la cac t& trong cung 1 s6 hoa don.

. Lap hoa don la viéc dung phwong tién can thiét dé ghi day du thong tin theo cac chi tiéu trén hoa don.

. Hoa don khdng Ia hoa don da dwoc 1ap nhwng ndi dung giao dich 1a khéng c6 thuc.
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. Hoa don gia 1a hoa don khong phai do td chirc, ca nhan c6 quyén in va phéat hanh.

Piéu 4. Cac hanh vi bj cAm
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Nghiém cdm moi té chirc, ca nhan in, phat hanh, st dung, quan ly, mua, ban hoa don trai v&i quy dinh tai Nghi
dinh nay.

Chwong Il
IN, PHAT HANH, SU DUNG, QUAN LY HOA bON
Piéu 5. In hoa don

1. B6 Tai chinh in hoa don dé phat hanh va ban cho cac td chirc, ca nhan st dung theo quy dinh cla cac Luat
thué, Phap Iénh Thué.

2. T4 chire, ca nhan dworc tw in hoa don theo quy dinh tai Nghi dinh nay va huwdng dan cla Bo Tai chinh.
Diéu 6. Trach nhiém cla té chirc, ca nhan tw in hoa don

1. T6 chlrc, ca nhan dwoc phép tw in hoa don, khi dat in hoa don phai theo ding mau da dwoc ngwdi dieng dau td
chtre duyét, ky va ghi rd ho, tén trén mau hoa don dét in; cé hop ddng in hoa don véi té chirc nhan in trong dé ghi
cu thé sb lwong, ky hiéu, sb thir tw hoa don; sau méi lan in hodc két thic hop déng in phai thuc hién thanh Iy hop
dong in.

2. Truée khi in hoa don dot méi phai bao cdo viéc sir dung hoa don in dot cii va déng ky in méi véi co quan thué
vé ky hiéu, sb lvong, sb thir tw hoa don, noi in.

Piéu 7.Diéu kién,trach nhiém cua té chrc nhan in hoa don
1. T4 chirc nhan in hoa don phai c6 du cac didu kién hanh nghé in theo quy dinh ctia phap luat.

2. Khi in hoa don phéi can c&* mau hoa don d& dwoc Bo Tai chinh chép thuan bang van ban, dbi chiéu véi mau
hoa don dat in da dwoc nguoi cd thdm quyén duyét, phai in hod don theo dung hop déng da ky véi bén dat in,
trong d6 ghi cu thé sb lwong, ky hiéu, sb tht tw hoa don; khi in xong phai thwc hién thanh ly hop ddng, thanh huy
cac ban in, ban kém, san pham in thira, in hdng.

3. M& sb sach theo ddi tinh hinh d&t in hoa don, dinh ky hang quy lap va gl bao cdo cho co quan Thué vé sé
lwong hoa don da in cla tirng to chire, ca nhan dat in.

Diéu 8. Phat hanh hoa don

1. Hoa don do B0 Tai chinh in; hoa don do td chlrc, ca nhan tw in khi dwa ra st dung phai thong bao phat hanh
bang van ban vé loai, hinh thirc, mau va thoi gian str dung hoa don; phai chju trach nhiém trwéc phap luat vé hoa
don da théng bao phat hanh.

2. T6 chirc, ca nhan khi mua hoa don do B¢ Tai chinh phat hanh phai ghi hodc dong déu tén, dia chi, ma sb thué
trén lién 2 cua tirng s6 hoa don tai co' quan noi cung cap hoa don.

3. Tha tuc mua hoa don, tha tuc dang ky st dung hoa don tw in do B6 Tai chinh quy dinh.

Diéu 9. St dung hoa don

1. Bbi véi td chire, ca nhan ban hang hoa, dich vu:

a) Khi ban, trao dbi hang ho4, dich vu phai lap, giao hoa don cho khach hang theo quy dinh cia Nghj dinh nay.

Truwong hop ban I€ hang hoa, cung trng dich vu c6 gia tri dwoi mire quy dinh ma ngudi mua khong yéu cau thi
khéng bat budc phai lap hoa don. B Tai chinh quy dinh cu thé mic tién khdng bat budc phai lap hoa don.

b) Khi lap hoa don phai ghi‘déy dd, dung theo cac chi tiéu in san trén hoa don, nhirng chi tiéu khéng str dung phai
gach bd. N6i dung ghi moét lan trén cac lién hoa don cung s6 phai giong nhau.

c) Phai s dung hoa don theo dung thi tw tir s6 nhé dén sb 16n, khéng dugc dung cach sé. Truong hop viét sai
can hiy bé hoa don thi gach chéo ghi ré huy bé va phai lwu day di cac lién cta s6 hoa don hay bd.

d) Phai bao quan, lvu gitr hoa don chwa str dung ho&c da str dung theo dung quy dinh cua phap luat vé thué va
phap luat vé ké toan thong ké.

d) Hang thang phai bao cao tinh hinh s dung hoa don cham nhét vao ngay 10 cua thang sau; hang nam phai bao
cao thanh, quyet toan st dung hoa don cham nhét vao ngay 25 thang 2 cla nam sau v&i co quan noi cung cap
hoac dang ky st* dung hoa don.

e) Khi sap nhap, hop nhét, gidi thé, chuyén dbi hinh thirc s& hivu, pha san, nglrng hoat dong, phai bao cao thanh,
quyét toan s dung hoa don va nop lai toan bd sb hoa don chua s dung cho co quan cung cap hoac dang ky st
dung hoéa don trong thdi han cham nhét 1a 5 ngay, ké tiv khi co quyét dinh sap nhap, hop nhat, gidi thé, chuyén ddi
hinh thirc s& hiru, pha san, ngirng hoat dong.

g) Khi co thay ddi mau hoa don phai thong bao cong khai vé sb lwong, ching loai hoa don hét gia tri st dung;
thanh, quyét toan, ndp lai hoa don khéng st dung cho co quan thué.

2. Béi vdi td chire, ca nhan mua hang hoa, dich vu.

a) Té chlrc, cad nhan mua hang hoa, dich vu cé quyén va nghia vu yéu cu td chirc, ca nhan ban hang ho4, dich vu
lap va giao lién 2 hoa don dé lwu gitr va st dung theo quy dinh.



b) Déi v&i td chirc, ca nhan san xuét, kinh doanh ké khai nop thué, cac don vi thu hudng kinh phi t ngan sach
nha nuwdc, cac don vi thwe hién dw an khi mua hang hoa, dich vu c6 trach nhiém kiém tra ndi dung cac chi tiéu ghi
trén hoa don, ttr ch6i khong nhan hoa don ghi sai cac chi tiéu, ghi chénh Iéch gia trj v&i lién hoa don Iwu clia bén
ban.

c) B6i voi ngwdi mua hang hod, dich vu dé tiéu dung the hién tét viéc lvu gilr hoa don sé dugc hudng cac quyén
lgi vé viéc str dung hoa don theo quy dinh ctia B Tai chinh.

Diéu 10. S dung hoa don thu mua hang néng, 1am, thuy san

1. Béi véi td chirc, ca nhan thu mua hang hoa 1a néng, 1am, thuy san chwa qua ché bién cta nguoi truc tiép san
xuét ban khong c6 hoa don ban hang thi phai lap hoa don thu mua hang giao cho ngudi ban; trwéng hop thu mua
hang hoa c6 gia tri tr 1 triéu déng tré 1én hodc mua nhiéu 1an cta moét ngudi thi phai cdn c Gidy chirng minh
nhan dan ctia ngwdi ban dé ghi dung: Ho, tén, dia chi clia nguwdi ban; sb lwong, don gia, tbng sb tién thanh toan va
yéu ciu nguwoi ban ky tén, nhan lién 2 ctia hoa don.

2. B6i véi td chirc, ca nhan san xuét hang hoa néng, 1am, thuy san tric tiép ban cho ngwdi thu mua hang hoa phai
yéu cau nguoi mua hang 1ap va giao hoa don thu mua hang theo ding quy dinh tai khoan 1 Bieu nay; co trach
nhiém lwu gitr hoa don thu mua hang dé lam co s& doi chiéu khi can thiét.

Trwdng hop ban hang co gia tri te 1 triu déng trc’m: lén hodc ban nhiéu 1an cho mét don vi, ca nhan thu mua hang
hoa phai xuat trinh Giay chirng minh nhén dan dé ngwoi mua hang lap hoa don, ghi ding cac chi tiéu theo quy
dinh tai khoan 1 Diéu nay.

Diéu 11.Quan ly hoa don

1. B6i voi Bo Tai chinh:

a) Hwéng dan va thuc hién mé sb sach theo dbi viéc nhap, xuat hoa don, déng ky st dung, thanh, quyét toan st
dung hoa don theo dung quy dinh;

b) Thwéng xuyén cé ké hoach kiém tra viéc sir dung, quan ly hoa don cla té chirc, ca nhan in, phat hanh, st dung
hoa don;

c) Phai thuc hién bao quan, quan ly hoa don, khéng duwoc dé hw hdng, mét hoa don;

d) Théng bao vé viéc mat hoa don; thu hoi hoa don khong str dung do: sap nhap, giai thé, ngirng hoat dong clia
cac don vi dang ky s dung hoa do’n 60| mau hoa don, hoa don théng bao méat nhung da tim thay, hoa don in
trung ky hiéu, trung sd, hoa don rach nat can thanh hay.

Khi thu héi hoa don dé thanh hiy phai 1ap bang ké chi tiét, ky hiéu, sé lvgng, sb thir tw hoa don thanh huy. Viéc
thanh huy hoa don phai dwoc B6 Tai chinh chap thuan va phai thanh lap Hoi dong thanh huy. H6i dong thanh huy
hoa don do B6 Tai chinh quy dinh.

2. Béi v6i td chirc, ca nhan str dung hoa don:

a) Phai sir dung hoa don theo dung quy dinh, khéng dwgc mua, ban, cho hoa don hoac ding hoa don cla td
chirc, ca nhan khac; khédng dwoc st dung hoa don dé ké khai khong thué, chi phi, thanh quyét toan tai chinh;

b) M& sb sach theo ddi, co ndi quy quan ly va phuwong tién bao quan, lwu gitr hoa don theo quy dinh cta phap luat.
Khong dwoc dé hw héng, mat hoa don;

c) Phai bdo céo ngay badng van ban véi co quan noi cung cap hodc dang ky st dung hoa don vé viéc mat hoa
don;

d) Phai thwéorng xuyén kiém tra viéc st dung hoa don theo dung quy dinh.
Chwong lll
XU LY VI PHAM HANH CHINH
Diéu 12.X& phat dbi v&i nhirng hanh vi vi pham vé in hoa don
1) Béi v&i té chirc, ca nhan dat in hoa don:

a) Phat tién tir 1.000.000 dong dén 5.000.000 dong déi voi hanh vi dat in hoa don nhung chwa dugc co quan Nha
nwéc co tham quyéen chap thuan bang van ban vé mau hoa don;

b) Phat tién tir 4.000.000 déng dén 9. 000.000 ddng dbi véi hanh vi dét in hoa don trung ky hiéu, trung sb.
2. Béi vai td chivc nhan in hoa don

a) Phat tién ttr 1.000.000 dong dén 5.000.000 dong ddi voi hanh vi nhan in hoa don ma chwa dwoc co quan nha
nwédc cd tham quyén chap thuan bang van ban vé mau hoa don;

b) Phat tién tlr 4.000.000 ddng dén 9.000.000 ddng ddi v&i hanh vi nhan in hoa don trung ky hiéu, tring sb.
Diéu 13. D4i v&i hanh vi vi pham vé déng ky va phat hanh hoa don

1. Phat tién tr 500.000 ddng dén 1.000.000 déng dbi véi td chirc, ca nhan st dung hoa don nhung khéng thuc
hién thong bao phat hanh hoa don.



