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[ PNP MEMORANDUM CIRCULAR NO. 2009-003,
February 24, 2009 ]

GUIDELINES IN THE ISSUANCE AND MARKING OF THE PNP
MOBILITY ASSETS

I. PURPOSE & SCOPE:

This Circular prescribes the guidelines and procedures in the issuance
and markings of the Mobility Assets in the PNP.

II. OBJECTIVES:
1. To establish a procedure in the issuance of vehicles to all PNP units.

2. To present a clear cut policy on the implementation of the standard
markings of the vehicles owned by the PNP.

3. To identify personnel responsible in the safekeeping and records
keeping of the vehicles.

III. POLICIES:

1. Issuance of vehicles will be based primarily on the approved TEA under
NAPOLCOM Resolution 93-08.

2. Prioritization in the distribution of vehicles shall be based on the
following criteria:

a. Receiving unit has no issued vehicle at all;

b. Receiving unit is under constant threat of enemy forces like
the LCT, MILF, LMGs, etc;

c. Receiving unit is located in a remote area and far from any
friendly force; and

d. Issued vehicle is five (5) years old or more from the date of
receipt.

3. The type of vehicle to be issued will depend upon the existing road
network, geographical and topographical features predominant in the
area of responsibility of the receiving PNP unit.

4. The maintenance and proper care and use of the vehicles shall be the
sole responsibility of the receiving unit. The Chief of Unit/Logistics Officer
found to be negligent of their respective responsibilities shall be subject
to disciplinary action.



5. Issued vehicles whether sourced from the regular appropriations,
special releases, donations and the like should strictly adhere to the
standard vehicle markings under NAPOLCOM Resolution No. 99-002 -
Approving the Standard Color and Markings for PNP Motor Vehicles,
Seacraft and Aircraft. Markings such as thru the effort of, donated by,
and similar markings that advertise personalities and groups are strictly
prohibited. The Chief of Unit found to be tolerating this practice shall be
held liable under the doctrine of command responsibility.

6. Issued PNP vehicles, regardless of their source of appropriations, are
deemed property of the PNP. These vehicles are exclusively for official
use in the discharge of the PNP’s mandate. At no instance shall these
vehicles be used to accommodate personal errands or be at the
disposition of any local executive or politician.

7. Alterations of the vehicle’s body, whether major or minor, like the
removal of PNP markings, accessories, parts, or changing of its color
without permission and due notice to the higher authorities of the PNP
are not allowed.

8. The maintenance and repair of the issued vehicles shall be governed
by the Memorandum Circular Number 2008-010 dated August 11, 2008.

IV. PROCEDURES

1. The following are the only authorized personnel to receive the vehicles
from the Directorate of Logistics (DL)/Logistics Support Service (LSS):

a. The Chief of Unit and the Regional Supply Accountable
Officer or the receiving unit’s Supply Accountable Officer;

b. The Unit's Supply Accountable Officer and the Regional
Supply Liaison Officer; and

c. The Chief of Unit and the Regional Liaison Officer.

2. The following steps are to be followed by the authorized personnel in
the withdrawal of vehicle from DL and LSS:

a. They shall report to the Mobility, Aviation, and Maritime
Section (MAMS) of DL for the issuance of the Supply Directive.

b. Once they receive the original Supply Directive, they shall
proceed to the Supply Accounting and Monitoring Division
(SAMD), LSS for the documentation/processing of the Invoice
Receipt for Property (IRP), then to the Supply Storage and
Distribution Division (SSDD), LSS for the release of the
vehicle.

3. LSS shall prepare the report on the status of vehicle issuances and
submit same to DL.

4. The persons receiving the vehicle other than the unit's Supply
Accountable Officer (SAO) shall indorse the vehicle’s pertinent documents



