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[ DAR MEMORANDUM CIRCULAR NO. 12, S. 2011,
October 05, 2011 ]

CASE CONTROL NUMBER SYSTEM FOR CANCELLATION CASES

SECTION 1. MANDATE OF THE RULES. - Section 12 of Administrative Order
(A.0.) No. 06, Series of 2011 mandates the clerk of a Provincial Agrarian Reform

Adjudicator (PARAD) to assign a Case Control number to a Cancellation Case within
the same day as it is filed.

Section 3 (d) of the same A.O. defines a Case Control number as:

“the number assigned by the clerk of the Provincial Agrarian Reform
Adjudicator (PARAD) to the petition for cancellation received by it for
monitoring purposes and for the determination of case folders actually
transmitted by the PARAD, which number shall be substantially adopted
up to the Office of the Secretary (OSEC) level. The case control number
shall be in a format distinct from ordinary DARAB cases.”

SECTION 2. UNIFORM CASE CONTROL NUMBER SYSTEM. - To ensure
uniformity, and therefore efficiency and order, in the assignment of Case Control
numbers to Cancellation Cases, all Offices of the PARADs are hereby directed to use
the following format:

CANC-[REGIONAL AND PROVINCIAL NUMBER (FOUR DIGITS [some are
alphanumeric])]-[SERIAL NUMBER (FOUR DIGITS)]-[YEAR (FOUR DIGITS)]

For example, the fourth Cancellation Case filed with the PARAD of Ilocos Sur in the
year 2011 shall be given the following Case Control Number:

CANC-0104-0004-2011

Notice the use of zeroes to complete the required two or four digits.

CANC-0104-0004-2011

The list of Regional and Provincial Numbers is attached hereto for easy reference.
SECTION 3. APPLICATION. - The Uniform Case Control number System for

Cancellation Cases set by this Circular shall be used for all Cancellation Cases filed
with the PARADs pursuant to A.O. No. 06, Series of 2011.

It shall also be used for all Cancellation Cases pending as of 5 October 2011 that are



